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This instruction establishes and describes the nomination, eligibility, selection, announcement proce-
dures, and award recognition for the following annual Air Force Deputy Chief of Staff for Personnel (AF/
DP) awards: General Robert J. Dixon Personnel Award, Gerrit D. Foster, Jr., (GDF) Outstanding Military
Personnel Flight (MPF) Achievement Award, Outstanding United States Air Force (USAF) Personnel
Manager of the Year Award (PMOYA), USAF Social Actions Office Award, Outstanding USAF Social
Actions Individual Award, Nathan Altschuler Award for Excellence in Educational Programs, Enlisted
Professional Military Education (EPME) Achievement Awards, Air Force Education and Training Man-
ager Award, Civilian Personnel Awards, and the Outstanding Mission Support Squadron (MSS) Award.
This publication can not be supplemented. 

This instruction applies to active duty Air Force, Air Force Reserve (USAFR), and Air National Guard
(ANG) members and to civilian Air Force employees regardless of citizenship. It implements Air Force
Policy Directive 36-28, Awards and Decorations Program. This instruction requires the collection and
maintenance of information protected by the Privacy Act of 1974 as authorized by Title 10, United States
Code (U.S.C.), Chapter 857, Decorations and Awards, Executive Order 9397. System of Records Notice
F036 AF PC V, Awards and Decorations applies. The AF/DP awards program is deferred in wartime. This
AFI cannot be supplemented. 

SUMMARY OF REVISIONS

This change incorporates interim change (IC) 2005-1 (Attachment 6). Updates the AFI title to reflect
Mission Support Awards Program (Installation and Headquarters). Updates the point of contact phone
number in the title of Chapter 2, Chapter 3, Chapter 4, Chapter 5, Chapter 6, Chapter 9 and Chapter
10. Expands the four award categories adding 4 subcategories to each. Deletes paragraph 1.6.1., allowing
option to transmit nomination package via e-mail. Updates AFPC office symbol and zip code in para-
graph 1.6.2. Updates heading to specific accomplishment in paragraph 4.4.2.1. Updates the Military
Equal Opportunity (MEO) Office Award description in paragraph 5.1. and award categories in paragraph
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5.2. Updates Military Equal Opportunity Individual Award descriptions in paragraph 6.1., incorporating
specific nomination eligibility requirements for paragraph 6.2.1. and paragraph 6.2.1.1. award category
for Outstanding Staff-Level MEO award. Deletes category II-A, paragraph 6.2.1.2. This change adds the
Nathan Altschuler Outstanding Education and Training Flight (E&TF) Award, defines the criteria, and
provides guidance on award submission (Chapter 7). Updates the award categories in paragraph 9.2.,
adding subcategories for each of the four categories. Updates paragraph 9.3., incorporating specific nom-
ination eligibility requirements for military and civilian nominees. Deletes exception paragraph below
paragraph 9.3. Adds information to paragraph 9.4.2. Deletes paragraph 9.4.2.4., as part of the nomination
package. Updates Civilian Personnel Award serviced population in paragraph 10.2.7., category I-C and
Category II-C, serviced population, in paragraph 10.2.8. Add Chapter 17, Air Force Education and
Training Flight (E&TF) Individual Awards. Add Chapter 18, Manpower and Organization Awards For
Professional Excellence. Adds glossary (Attachment 5). See the last attachment of the publication, IC
2005-1, for the complete IC. A bar (|) indicates revision from the previous edition. 
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Chapter 1   

GENERAL PROCEDURES 

1.1.  Air Force Form 1206, Nomination for Award:  

1.1.1.  Nominations will be one page (front only) and in bullet format using the designated pitch of
PerFORMPRO or Delrina FormFlow. Do not include classified information in the nomination. Do not
sign the Air Force Form 1206. 

1.1.2.  Do not weigh your nominations down with unnecessary, ineffective, flowery language. Direct,
hard-hitting, fact-filled, results-oriented nominations get more attention than ones which poetically
describe the nominee’s attributes. 

1.1.2.1.  Be specific when giving the timeframe of the accomplishment and do not include accom-
plishments which occurred outside the nomination period. If another award is formally announced
and presented during the nomination period, it may be included in the nomination (even if the
award itself was for accomplishments outside the nomination period). Information should be ver-
ifiable. 

1.1.2.2.  Not all awards have headings for the Specific Accomplishments portion of the Air Force
Form 1206. For those awards without specific headings, some suggestions for consideration are:
leadership and management, scope of responsibility, innovative and creative ideas, community
involvement, initiative, self-improvement efforts, recognition received, etc. 

1.2.  Nomination Packages:  

1.2.1.  Nominations may be sent through electronic-mail (e-mail) to HQ Air Force Personnel Center
(AFPC), MPF/CSS Operations Branch (DPSFM). The appropriate e-mail address will be announced
each year by message. The e-mail package must include the Delrina FormFlow version of the AF
Form 1206 and its data file. The package must be e-mailed from the office of the Major Air Command
Director of Personnel (MAJCOM/DP) or equivalent. It is the responsibility of the MAJCOM/DP or
equivalent to maintain a backup disk and copies of all nomination packages in case the e-mail trans-
mission is unsuccessful. 

1.2.2.  If e-mail is not possible or Delrina FormFlow is not being used, packages must be sent via cer-
tified mail. Each package must contain an original Air Force Form 1206 nomination plus 4 copies. 

1.2.2.1.  Place required documents in pocketed folders with plastic document protectors to prevent
mutilation of nominations during shipment. Use alligator clips to hold nominations together. 

1.2.2.2.  Base-level nomination packages must be accompanied by a transmittal letter from the
host wing commander or equivalent, to the award nominee’s MAJCOM/DP or equivalent. MAJ-
COM nomination packages must be accompanied by a transmittal letter from the respective MAJ-
COM/DP or equivalent to HQ AFPC/DPSFM. 

1.2.2.3.  MAJCOM, FOAs, etc., will only submit one winner per category. The Dixon award is the
only exception. 

1.3.  Award Period. All nominations are based on activities during the fiscal year (1 October - 30 Sep-
tember). 
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1.4.  Award Eligibility. Nominees must have served more than 6 months (for individual awards) or have
been in operation for more than 6 months (for group awards) in the specialty for which nominated unless
otherwise annotated. 

1.4.1.  Nominees are submitted in a category based on the grade of the individual as of 30 September
or in the case of a group nomination the size of the unit as of 30 September as explained in paragraph
1.5. 

1.5.  Strength Figures for Group Nominations. The military or civilian population is normally the
strength as of 30 September, unless the organization nominated was located at a closure or draw down
installation. Obtain strength figures from the MPF for military strength figures and Civilian Personnel
Flight (CPF) for civilian strength figures. The MPF and CPF should use the base-level Personnel Data
System (PDS) and the command “/STRENGTH_XX” where “XX” is the first two digits of the MPF/CPF
ID. This command will provide the total active duty or civilian strength figures for your nominations. The
exact command for the “/STRENGTH” is found in AFMAN 36-2622, volume 1, chapter 3, Personnel
Data Systems End Users Manual. Each individual, group, or base nominated competes on its own merits
and mission. They are not penalized for size or location. 

1.6.  Deadlines and Where to Mail Nomination Packages. Nominations not meeting the established
suspense date will be marked “LATE.” Extensions will not be granted. 

1.6.1.  DELETED.  

1.6.2.  Mail: MAJCOM/DPs or equivalent must submit their nomination packages to HQ AFPC/DPF-
FOC, 550 C Street West, Suite 37, Randolph AFB TX 78150-4737, with a postmark no later than the
3d Friday of December of each year. 

1.7.  Selection Board. A central selection board will select Air Force level winners in all categories. The
board will convene at HQ AFPC each year. A general officer or Senior Executive Service (SES) will head
the board, with colonels, chief master sergeants, and civilian equivalents comprising the board’s member-
ship from the appropriate functional areas. Board members will be divided into panels to review nomina-
tions based on functional expertise. Nonvoting recorders from the functional areas will provide
administrative and technical assistance to the board. Funding for individuals selected to serve on the
selection board will be borne by the unit and/or MAJCOM of assignment. The AF/DP approves all win-
ners. 

1.8.  Announcement of Winners. Upon approval of the winners, the AF/DP will release a message
Address Indicator Groups (AIG) 8106 , 610 (CPFs), 10406 (Education Centers), 10607 (Reserves), 7309
(Guard) and 9689 (On-the-Job Training [OJT] office at the MPFs and Logistics Maintenance Training
[LGMT]) announcing all the Air Force level winners worldwide. 

1.9.  Award Recognition. The AF/DP may present engraved plaques, or they will be mailed to each
MAJCOM/DP or equivalent. The MAJCOM/DP or equivalent can forward or present the plaque to their
winners. Additionally, military and civilian winners will be authorized to wear the Air Force Recognition
Ribbon or the Air Force Recognition lapel pin, respectively. 
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Chapter 2   

GENERAL ROBERT J. DIXON PERSONNEL AWARD 
(OPR: HQ AFPC/DPFFOC AT DSN 665-2338) 

2.1.  Award Description. The General Robert J. Dixon Personnel Award recognizes an individual, in any
Air Force Specialty Code (AFSC) or job series, who performs duties as an “action officer” involving pro-
grams of significant concern to the Personnel community. 

2.2.  Award Eligibility. See paragraph 1.4. for eligibility information: 

2.2.1.  The award is presented to an officer (second lieutenant through colonel), a senior noncommis-
sioned officer (master sergeant through chief master sergeant), or a civilian (GS-7 through GM-15),
assigned to AF/DP, AF/DPI, AF/DPP, AF/DPX, AF/DPD, AF/DPM, AFSLMO, AF/DPZ or AFPC.
Each office symbol may submit a maximum of three nominations in any combination for consider-
ation. Since AFPOA and the Air Force Manpower Agency (AFMA) are subordinate to DPX and
DPM, respectively, their nominations can be included in the maximum of three per directorate. 

2.2.2.  Nominees must demonstrate an ability to be creative, innovative, and effective in working the
“tough problem” Personnel issues. Nominees must clearly show significant contributions that have
long-range impact and that immensely benefit individual members of the Air Force or the Air Force as
a whole. 

2.2.3.  Nominees must serve as an “action officer.” Military nominees may hold any AFSC and civil-
ian nominees may hold any job series. 

2.2.4.  Do not submit group nomination. This is an individual award that recognizes one person. 

2.3.  Writing the Nomination. See paragraphs 1.1. and 1.2. for nomination and package information. See
Attachment 1 for information on filling in the AF Form 1206. Additionally, refer to the following guid-
ance: 

2.3.1.  Rank and Name of Unit Commander. Type in rank (GS/GM grade for civilians) and appropriate
AF/DP director or equivalent making the nomination. 

2.3.2.  Specific Accomplishments. This is a Personnel award. The nomination should show the impact
the nominee had on Personnel management effectiveness. Use the listed headings. To maximize the
use of space, bullets may begin immediately following the headings: 

2.3.2.1.  Leadership and Job Performance in Primary Duties. 

2.3.2.2.  Innovation and Initiative. 

2.3.2.3.  Unit and Self Improvement Efforts. 

2.3.2.4.  Other Accomplishments (Optional). 
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Chapter 3   

GERRIT D. FOSTER, JR., (GDF) OUTSTANDING MILITARY PERSONNEL FLIGHT (MPF) 
ACHIEVEMENT AWARD (OPR: HQ AFPC/DPFFOC AT DSN 665-2338) 

3.1.  Award Description. The GDF award recognizes those MPFs which give outstanding service or
make significant contributions to the Air Force. 

3.2.  Award Categories. MAJCOMs, Field Operating Agencies (FOA), USAFR, and ANG which have
MPFs within their command may submit one nomination in each of the following categories (maximum
of two nominations): 

3.2.1.  Category I: Active duty military population is greater than or equal to 4,500.
USAFR and ANG military population is greater than or equal to 1,300. 

3.2.2.  Category II: Active duty military population is less than 4,500.
USAFR and ANG military population is less than 1,300. 

3.3.  Award Eligibility. Consideration should be given to MPFs whose performance is above and beyond
the day-to-day mission. An example of outstanding performance is an MPF which achieves an excellent
rating during an inspection, with local procedures or ideas adopted by the MAJCOM/FOA or the Air
Force for wide-spread use. See paragraph 1.4. for additional eligibility information. 

3.4.  Writing the Nomination. See paragraphs 1.1. and 1.2. for nomination and package information. See
Attachment 1 for information on filling in the AF Form 1206. Additionally, refer to the following guid-
ance: 

3.4.1.  Rank and Name of Unit Commander. Type in MSS commander making the nomination. 

3.4.2.  Specific Accomplishments. The nomination should emphasize the MPF’s mission, perfor-
mance, and achievements in the Air Force, MAJCOM/FOA, and local Personnel programs. Include
items that can be quantified only if they are out of the ordinary and not typical of the majority of
MPFs. This information can be drawn from any management or measurement system indicator usu-
ally issued to evaluate MPFs within the MAJCOM/FOA. Use the listed headings. To save space, bul-
lets may begin immediately after the heading: 

3.4.2.1.  Mission Accomplishment. 

3.4.2.2.  Initiative and Innovative Programs. 

3.4.2.3.  Extraordinary and Unique Accomplishments. 
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Chapter 4   

OUTSTANDING USAF PERSONNEL MANAGER OF THE YEAR AWARD 
(OPR: HQ AFPC/DPFFOC AT DSN 665-2338) 

4.1.  Award Description. The Personnel Manager Of The Year Award (PMOYA) recognizes individuals
who have made important contributions in a military Personnel function (i.e., achievement in developing
or improving programs, systems, procedures, or ideas that resulted in benefits to both individuals and the
Air Force). 

4.2.  Award Categories. MAJCOMs, FOAs and Direct Reporting Units (DRU) may nominate one indi-
vidual per category in each competitive level as outlined in paragraph 4.2.1. The Air Force Association
(AFA) sponsors and honors the overall Outstanding USAF Personnel Manager of the Year winner
(selected from all the award winners) at their annual convention in Washington DC: 

4.2.1.  Headquarters-level competitive categories (MAJCOM, FOA, numbered air forces, intermedi-
ate headquarters, and Air Mobility Operations Group): 

4.2.1.1.  Category I-A: Senior Personnel Manager (major through colonel, or GS-10 and above). 

4.2.1.2.  Category II-A: Junior Personnel Manager (second lieutenant through captain, or GS-7
through GS-9). 

4.2.1.3.  Category III-A: Personnel Superintendent (master sergeant through chief master ser-
geant). 

4.2.1.4.  Category IV-A: Personnel Technician (staff sergeant through technical sergeant, or GS-5
and GS-6). 

4.2.1.5.  Category V-A: Personnel Specialist (airman basic through senior airman, or GS-1
through GS-4). 

4.2.2.  Base-level competitive categories (MPF personnel and the MSS commander): 

4.2.2.1.  Category I-B: Senior Personnel Manager (major through colonel, or GS-10 and above). 

4.2.2.2.  Category II-B: Junior Personnel Manager (second lieutenant through captain, or GS-7
through GS-9). 

4.2.2.3.  Category III-B: Personnel Superintendent (master sergeant through chief master sergeant
[no civilian equivalent]). 

4.2.2.4.  Category IV-B: Personnel Technician (staff sergeant through technical sergeant, or GS-5
and GS-6). 

4.2.2.5.  Category V-B: Personnel Specialist (airman basic through senior airman/sergeant, or
GS-1 through GS-4). 

4.2.3.  Unit-level competitive categories (commander’s support staff, satellite personnel activities
[SPA], and geographically separated units [GSU]): 

4.2.3.1.  Category I-C: Personnel Manager (second lieutenant through major). 

4.2.3.2.  Category II-C: Personnel Superintendent (master sergeant through chief master sergeant,
or GS-7 through GS/GM-9). 
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4.2.3.3.  Category III-C: Personnel Technician (staff sergeant through technical sergeant, or GS-5
and GS-6). 

4.2.3.4.  Category IV-C: Personnel Specialist (airman basic through senior airman, or GS-1
through GS-4). 

4.3.  Award Eligibility. Military and civilian nominees may be in any Duty Air Force Specialty Code
(DAFSC) or job series performing military personnel duties. This criteria ensures any specialty serving in
or contributing to the military personnel community or mission has an opportunity to compete. Refer to
paragraph 1.4. for additional eligibility information. 

4.4.  Writing the Nomination. Refer to paragraphs 1.1. and 1.2. for nomination and package informa-
tion. See Attachment 1 for information on filling in the AF Form 1206. Additionally, refer to the follow-
ing guidance: 

4.4.1.  Rank and Name of Unit Commander. For category “A” nominees, type in the Director, MAJ-
COM/DP or equivalent; for category “B” nominees, type in the MSS commander making the nomina-
tions, if the MSS commander is the nominee, then type in the SPTG/CC; for category “C” nominees,
type in the unit commander making the nomination. 

4.4.2.  Specific Accomplishments. The nomination should show the impact the nominee had on Per-
sonnel management effectiveness and the serviced populace. Use the listed headings. To maximize the
use of space, bullets may begin immediately following the headings: 

4.4.2.1.  Leadership, Job Performance and Support To The Wartime Function. 

4.4.2.2.  Innovation and Initiative. 

4.4.2.3.  Unit and Self Improvement Efforts. 

4.4.2.4.  Other Accomplishments (Optional). 

4.5.  Unique Processing Procedures. If a unit is a tenant on a base, it will compete through its own MAJ-
COM. 
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Chapter 5   

USAF MILITARY EQUAL OPPORTUNITY (MEO) OFFICE AWARD 
(OPR: HQ AFPC/DPFFOC AT DSN 665-2338)

5.1.  Award Description. The AF MEO award recognizes the MEO Office that provided outstanding ser-
vice and made significant contributions to the Air Force mission. 

5.2.  Award Categories. MAJCOM and FOA Military Equal Opportunity Offices compete for the Colo-
nel L. Joseph Brown Award. MAJCOMs and FOAs, which have Military Equal Opportunity Offices
within their command, may submit one nomination in categories II and III for the USAF Military Equal
Opportunity (MEO) Office Award. Dual-hatted Military Equal Opportunity offices can only compete in
one category for the nomination period. 

5.2.1.  Category I: Col L. Joseph Brown Award. 

5.2.2.  Category II: Active duty military population plus civilian population is greater than or equal to
5,500. USAFR and ANG military population is greater than or equal to 1,300. 

5.2.3.  Category III: Active duty military population plus civilian population is less than 5,500.
USAFR and ANG military population is less than 1,300. 

5.3.  Award Eligibility. MAJCOMs and FOAs should give consideration to those SAOs whose perfor-
mance is above and beyond the day-to-day mission (i.e., those making significant achievements and con-
tributions managing Social Actions programs). See paragraph 1.4. for additional eligibility information. 

5.4.  Writing the Nomination. See paragraphs 1.1. and 1.2. for information on nomination submissions
and package composition. See Attachment 1 for information on filling in the AF Form 1206. Addition-
ally, refer to the following guidance: 

5.4.1.  Rank and Name of Unit Commander. For Category I nominees, type in the MAJCOM/DP or
equivalent; for Category II and III nominees, type in the wing commander making the nomination. 

5.4.2.  Specific Accomplishments. Use these headings: 

5.4.2.1.  “General Information” (provide an overview [to include a mission statement] of the
Social Actions program), and 

5.4.2.2.  “Equal Opportunity and Treatment/Human Relations Education (EOT and HRE) Pro-
gram” (state specific achievements, or contributions, and tangible results). Nominees must show
significant achievements, tangible results, and mission impact in the EOT and HRE area. Accom-
plishments include impact on management improvement and operational effectiveness, innovative
policies or procedures that contribute to a better human relations climate, etc. Achievements and
contributions may reflect on- or off- base involvement. 
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Chapter 6   

OUTSTANDING MILITARY EQUAL OPPORTUNITY (MEO) INDIVIDUAL AWARD 
(OPR: HQ AFPC/DPFFOC AT DSN 665-2338) 

6.1.  Award Description. The Air Force MEO individual awards recognize and encourage outstanding
achievements and significant contributions by individual MEO officers, airmen and civilians. 

6.2.  Award Categories. MAJCOMs and FOAs may nominate one individual per category in each com-
petitive level as outlined below (this includes nominees who meet the criteria for more than one award,
e.g., serves as Chief of Social Actions and EOT NCO; the MAJCOM/FOA will change the competitive
category): 

6.2.1.  Headquarters-level competitive categories (MAJCOMs, FOA, AF/DPP, and AFPC/DPF) are
eligible for: 

6.2.1.1.  Category I-A: Outstanding Staff-Level MEO Award (officer, NCO, or civilian equiva-
lent). 

6.2.1.2.  DELETED.  

6.2.2.  The base-level competitive categories are: 

6.2.2.1.  Category I-B: Outstanding Base-Level Chief of Social Actions Award (officer, NCO, or
civilian assigned the primary duty of Chief, Social Actions). 

6.2.2.2.  Category II-B: Outstanding Base-Level Equal Opportunity and Treatment Award (NCO
or civilian equivalent). 

6.3.  Award Eligibility. See paragraph 1.4. for eligibility information. 

6.4.  Writing the Nomination. See paragraphs 1.1. and 1.2. for nomination and package information. See
Attachment 1 for information on filling in the AF Form 1206. Additionally, refer to the following guid-
ance: 

6.4.1.  Rank and Name of Unit Commander. For category “A” nominees, type in the MAJCOM/DP or
equivalent. For category “B” nominees, type in the wing commander making the nominations. 

6.4.2.  Specific Accomplishments. The nomination should show the nominee’s significant achieve-
ments in the EOT/HRE area, management improvements and operational effectiveness, innovative
policies or procedures which contribute to a better human relations climate. 
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Chapter 7   

NATHAN ALTSCHULER OUTSTANDING EDUCATION AND TRAINING FLIGHT (E&TF) 
AWARD (OPR: HQ USAF/DPDF AT DSN 225-7586) 

7.1.  Award Description. The Nathan Altschuler Award recognizes the Education and Training Flight
(E&TF), which demonstrated outstanding accomplishments in providing and managing education and
training opportunities. 

7.2.  Award Categories. Major Commands (MAJCOM), Field Operating Agencies (FOA), Air Force
Reserve Command (AFRC) units, and Air National Guard (ANG) units which have E&TFs within their
command may submit nominations. Active Duty (AD) offices have separate award categories from
AFRC/ANG offices. Each MAJCOM and FOA is limited to one nomination in Category I-A and one in
Category I-B below. The AFRC and the ANG are each limited to one nomination in Category I-C and one
in Category I-D below. 

7.2.1.  Category I-A: Nathan Altschuler Award for Excellence in Education and Training Program
Management where active duty military and federal civilian employee serviced population is equal to
or greater than 5,000. 

7.2.2.  Category I-B: Nathan Altschuler Award for Excellence in Education and Training Program
Management where active duty military and federal civilian employee serviced population is less than
5,000. 

7.2.3.  Category I-C: Nathan Altschuler Award for Excellence in Education and Training Program
Management for AFRC or ANG serviced population equal to or greater than 1,500. 

7.2.4.  Category I-D: Nathan Altschuler Award for Excellence in Education and Training Program
Management for AFRC or ANG serviced population less than 1,500. 

7.3.  Award Eligibility. MAJCOMs, FOAs, AFRC, and ANG should give consideration to those E&TFs
whose performance was above and beyond the day-to-day mission. 

7.4.  Writing the Nomination. See Chapter 1 for nomination and package information. See Attach-
ment 1 for information regarding the completion of AF IMT 1206. Additionally, refer to the following
guidance: 

7.4.1.  Rank and Name of Unit Commander. Type in the Squadron Commander, Unit Director, or
appropriate level commander/director making the nomination. 

7.4.2.  Specific Accomplishments. The nomination should emphasize the E&TF’s mission, perfor-
mance, and achievements. Include items that can be quantified only if they are out of the ordinary and
not typical of the majority of E&TFs. Nominations use the headings listed below. To maximize the use
of space, bullets may begin immediately following the headings. 

7.4.2.1.  Mission/Goals Accomplishment and Impact. 

7.4.2.2.  Initiative and Innovative Programs/Processes. 

7.4.2.3.  Unique Accomplishments/Outreach/Partnerships. 



16 AFI36-2819   19 OCTOBER 2005

Chapter 8   

ENLISTED PROFESSIONAL MILITARY EDUCATION (EPME) ACHIEVEMENT AWARDS 
(OPR: HQ USAF/DPPE AT DSN 225-7322)

8.1.  Award Description. The EPME Achievement Awards recognize and encourage superior perfor-
mance and significant contributions to the Air Force EPME program. 

8.2.  Award Categories. MAJCOMs and FOAs which have EPME programs within their command may
submit nominations. MAJCOMs and FOAs may nominate one individual per category in each competi-
tive level below, even though the nominee may meet the criteria for more than one award (i.e., serves as
an instructor for two levels of PME whereby the MAJCOM/FOA must make a choice). There are no
officer or civilian categories: 

8.2.1.  Category I: Airman Leadership School (ALS) Instructor--CONUS and overseas ALSs submit
nominations to their MAJCOM/DPs or equivalent who in turn select the command’s nominee to meet
the central selection board. 

8.2.2.  Category II: NCO Academy (NCOA) Instructor--CONUS and overseas NCOAs submit their
nominations to CEPME/CC (for CONUS NCOAs) and their MAJCOM/DPs or equivalent (for over-
seas NCOAs) who in turn select the command’s nominee to the central selection board. 

8.2.3.  Category III: Senior NCOA (SNCOA) Instructor--SNCOA submits their nominee to HQ
AFPC/DPSFM to meet the central selection board. 

8.2.4.  Category IV: ALS Flight Chief of the Year--CONUS and overseas ALS submit one nominee to
the MAJCOM/DP, or equivalent, who in turn selects the command’s nominee to meet the central
selection board. 

8.2.5.  Category V: Enlisted PME Manager of the Year--CONUS and overseas NCO Academies, the
Senior NCO Academy, CEPME and MAJCOM EPME representatives submit their nominees to the
MAJCOM/DP, or equivalent, who in turn selects the command’s nominee to meet the central selection
board. 

8.3.  Award Eligibility. See paragraph 1.4. for eligibility information. 

8.4.  Writing the Nomination. See paragraphs 1.1. and 1.2. for nomination and package information. See
Attachment 1 for information on filling in the AF Form 1206. Additionally, refer to the following guid-
ance: 

8.4.1.  Rank and Name of Unit Commander. For Category I and IV nominees, type in the MSS com-
mander making the nomination. For Category II, III and V nominees, type in the Commandant or
MAJCOM/DP making the nomination (if appropriate). 

8.4.2.  Specific Accomplishments. The nomination should show the nominee’s significant achieve-
ments using the following headings: 

8.4.2.1.  Mission Performance. 

8.4.2.2.  Process Improvements. 

8.4.2.3.  Professional Development and Community Involvement. 
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Chapter 9   

AIR FORCE EDUCATION AND TRAINING MANAGER (ETM) AWARD 
(OPR: HQ AFPC/DPPAT AT DSN 665-2255)

9.1.  Award Description. The Air Force Education and Training Manager (ETM) Award recognizes and
encourages outstanding achievement and significant contributions by individual ETMs. 

9.2.  Award Categories. Each base may submit only one nominee for each category below (to include all
host-base and tenant units) to that nominee’s respective MAJCOM or FOA. MAJCOMs and FOAs are
then limited to one nomination in each of the following categories (for a maximum of 16 nominees): 

9.2.1.  Category I: Dr. Edwin C. Peterson Award, Headquarters-level ETM (MAJCOMs, FOAs, Direct
Reporting Units, and NAFs). 

9.2.1.1.  Category I-A: Senior Enlisted (MSgt-CMSgt). 

9.2.1.2.  Category I-B: Junior Enlisted (A1C-TSgt). 

9.2.1.3.  Category I-C: Senior Civilian (GS-9 and Above). 

9.2.1.4.  Category I-D: Junior Civilian (GS-7 and Below). 

9.2.2.  Category II: Base-level ETM (may include personnel from combined Education & Training
Flights or Education Services Offices, ONLY when Base Training functions are performed and if
those personnel are not competing for individual Education Services awards for the same duty). 

9.2.2.1.  Category II-A: Senior Enlisted (MSgt-CMSgt). 

9.2.2.2.  Category II-B: Junior Enlisted (A1C-TSgt). 

9.2.2.3.  Category II-C: Senior Civilian (GS-9 and Above). 

9.2.2.4.  Category II-D: Junior Civilian (GS-7 and Below). 

9.2.3.  Category III: Unit-level ETM (may include personnel from FOAs and DRUs, who serve in
Unit Training Manager positions ONLY when those individuals are not competing in other ETM
award categories). 

9.2.3.1.  Category III-A: Senior Enlisted (MSgt-CMSgt). 

9.2.3.2.  Category III-B: Junior Enlisted (A1C-TSgt). 

9.2.3.3.  Category III-C: Senior Civilian (GS-9 and Above). 

9.2.3.4.  Category III-D: Junior Civilian (GS-7 and Below). 

9.2.4.  Category IV: Support ETM/Personnel (may include Maintenance Training Flight staff person-
nel and Schedulers, Instructional System Developers, Instructors, Distance Learning/Job Site Training
Administrators, and other support training functions). 

9.2.4.1.  Category IV-A: Senior Enlisted (MSgt-CMSgt). 

9.2.4.2.  Category IV-B: Junior Enlisted (A1C-TSgt). 

9.2.4.3.  Category IV-C: Senior Civilian (GS-9 and Above). 
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9.2.4.4.  Category IV-D: Junior Civilian (GS-7 and Below). 

9.3.  Award Eligibility. Military nominees must have a CAFSC of 3S2XX and have served at least 6
months in the duties/positions for the category in which they are nominated. Civilian nominees must have
a position description or core document which identifies them as performing the ETM duties mentioned
above, and must have served in that role for at least 6 months. 

9.4.  Writing the Nomination. See paragraphs 1.1. and 1.2. for nomination and package information. See
Attachment 1 for information on filling in the AF Form 1206. Additionally, refer to the following guid-
ance: 

9.4.1.  Rank and Name of Unit Commander. For category I nominees, type in the name of the MAJ-
COM/DP or equivalent; for category II nominees, type in the name of the MSS commander or the
Director of Education Services; for category III and IV nominees, type in the name of the unit com-
mander. 

9.4.2.  Specific Accomplishments. The nomination should reflect the impact the nominee had on edu-
cation and training management, enhanced mission effectiveness, and customer support. Use listed
headings. To maximize available space, bullets may begin immediately following the headings: 

9.4.2.1.  Leadership and Job Performance in Primary Duties. 

9.4.2.2.  Articulate and Positive Representative of the Air Force. 

9.4.2.3.  Unit and Self Improvement Efforts. 

9.4.2.4.  DELETED.  
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Chapter 10   

CIVILIAN PERSONNEL AWARDS 
(OPR: HQ AFPC/DPFFOH AT DSN 665-4967) 

10.1.  Award Description. The Civilian Personnel Awards recognize individuals who have made impor-
tant contributions in a civilian personnel function (i.e., achievement on developing or improving pro-
grams, systems, procedures, or ideas that resulted in benefits to both individuals and the Air Force). 

10.2.  Award Categories. Nominees may compete in only one category. Base-level nominations must be
accompanied by a transmittal letter from their respective wing commander or equivalent to the MAJ-
COM/DP. Each MAJCOM/FOA may submit one nomination in each category (except Category I-A). The
MAJCOM/DP or equivalent will sign the nomination package. Division Chiefs at Secretariat, Air Staff,
AFPC and AFPOA may submit one nomination in Category I-A and one in Category IV-B, and will sign
the nomination package. 

10.2.1.  Category I-A: Outstanding Civilian Personnel Air Staff Program Manager (GS-12 through
GS-14). Applies only to individuals assigned to the Secretariat, Air Staff, AFPC, and AFPOA. 

10.2.2.  Category II-A: Outstanding Civilian Personnel MAJCOM/FOA Action Officer (GS-11
through GS-14). 

10.2.3.  Category I-B: Outstanding Civilian Personnel Officer (all grades). 

10.2.4.  Category II-B: Outstanding Civilian Personnel Senior Program Manager (GS-13 through
GS-14). Individuals eligible to compete in Category I-A are not eligible to compete in this category. 

10.2.5.  Category III-B: Outstanding Civilian Personnel Intermediate Program Manager (GS-11 and
GS-12). Individuals eligible to compete in Category I-A are not eligible to compete in this category. 

10.2.6.  Category IV-B: Outstanding Civilian Personnel Specialist (GS-7 through GS-9) (may include
interns). 

10.2.7.  Category I-C: Outstanding Middle-to-Large Central Civilian Personnel Flight. (Serviced Pop-
ulation 800 or More). 

10.2.8.  Category II-C: Outstanding Satellite Civilian Personnel Flight. (Serviced Population Less
Than 800). 

10.3.  Award Eligibility. Civilian nominees may be in any job series; however, they must be serving in a
civilian personnel capacity. See paragraph 1.4. for additional eligibility information. 

10.4.  Writing the Nomination. See paragraphs 1.1. and 1.2. for nomination and package information.
See Attachment 1 for information on filling in the AF Form 1206. Additionally, refer to the following
guidance: 

10.4.1.  Rank and Name of Unit Commander. For base-level nominations, Wing, Support Group or
MSS Commander making the nomination; for MAJCOM nominations, MAJCOM/DP making the
nomination; for Secretariat, Air Staff, AFPC and AFPOA nominations, Division Chief making the
nomination. 
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10.4.2.  Specific Accomplishments. The nomination should show the impact the nominee had on per-
sonnel management effectiveness and the serviced populace. Non-supervisory positions should
address the following criteria: Technical Activities, Advisory Services, Acceptance of Ideas, Impact
on Other Functional Areas, Creativity, and Innovation. Supervisory positions should include the pre-
ceding topics in addition to Equal Employment Opportunity (EEO) Initiatives and Accomplishments,
and Diversity. Civilian Personnel flight nominations should address work force diversity, innovation,
and program effectiveness. To address program effectiveness, justifications may include appropriate
items for the criteria above, as well as such factors as customer focus and quality initiatives. 



AFI36-2819   19 OCTOBER 2005 21

Chapter 11   

OUTSTANDING MISSION SUPPORT SQUADRON (MSS) AWARD 
(OPR: HQ AFPC/DPSFM AT DSN 487-5298) 

11.1.  Award Description. The Outstanding MSS Award recognizes those MSSs giving outstanding ser-
vice or making significant contributions to the Air Force. 

11.2.  Award Categories:  

11.2.1.  Active Duty MSSs. MAJCOMs and FOAs which have active duty MSSs within their com-
mand may submit nominations. MAJCOMs and FOAs are limited to one nomination in each of the
following categories (maximum of two nominees): 

11.2.1.1.  Category I: Active duty military population plus civilian population is greater than or
equal to 5,500. 

 USAFR and ANG military population plus civilian is greater than or equal to 1,300. 

11.2.1.2.  Category II: Active duty military population plus civilian population is less than 5,500. 

 USAFR and ANG military population plus civilian population is less than 1,300. 

11.3.  Award Eligibility. MAJCOMs and FOAs should give consideration to those MSSs whose perfor-
mance was above and beyond the day-to-day mission. An example of outstanding performance is an MSS
achieving an excellent rating during an inspection, with local procedures or ideas adopted by the MAJ-
COM/FOA or the Air Force for wide-spread use. See paragraph 1.4. for additional eligibility information. 

11.4.  Writing the Nomination. See paragraphs 1.1. and 1.2. for nomination and package information.
See Attachment 1 for information on filling in the AF Form 1206. Additionally, refer to the following
guidance: 

11.4.1.  Rank and Name of Unit Commander. Type in the support group commander making the nom-
ination. 

11.4.2.  Specific Accomplishments. The nomination should emphasize the MSS’s mission, perfor-
mance, and achievements in Air Force, MAJCOM/FOA, and local programs that do not lend them-
selves to objective or statistical measurements. Include items that can be quantified only if they are
out of the ordinary and not typical of the majority of MSSs. This information can be drawn from what-
ever management or measurement system indicator usually issued to evaluate MSSs within the MAJ-
COM/FOA. Use the listed headings. To save space, bullets may begin immediately after the heading: 

11.4.2.1.  Mission Accomplishment. 

11.4.2.2.  Initiative and Innovative Programs. 

11.4.2.3.  Extraordinary and Unique Accomplishments. 
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Chapter 12   

AIR FORCE PERSONNEL TESTING (AFPT) ACHIEVEMENT AWARD
(OPR: HQ AFPC/DPPAT AT DSN 487-2265) 

12.1.  Award Description. The AFPT Achievement Award was established to recognize and encourage
superior performance and significant contributions to the Air Force Personnel Testing program. 

12.2.  Award Categories:  

12.2.1.  Category I: Active duty military population is greater than or equal to 4,500. 

                                USAFR and ANG military population is greater than or equal to 1,300. 

12.2.2.  Category II: Active duty military population is less than 4,500. 

                                  USAFR and ANG military population is less than 1,300. 

12.3.  Award Eligibility. Consideration should be given to those testing functions whose performance is
above and beyond the day-to-day mission. A few examples of outstanding performance are an excellent
rating during an inspection, or ideas adopted by the MAJCOM/FOA or the Air Force for wide-spread use.
See paragraph 1.4. for additional eligibility information. 

12.4.  Writing the Nomination. See paragraphs 1.1. and 1.2. for nomination and package information.
See Attachment 1 for information on filling in the AF Form 1206. Additionally, refer to the following
guidance: 

12.4.1.  Rank and Name of Unit Commander. Type in the MSS commander making the nomination. 

12.4.2.  Specific Accomplishments: The nomination should include the names of all assigned mem-
bers, emphasize the testing function’s mission, performance, and achievements in the Air Force,
MAJCOM/FOA, and local programs. Include items that can be quantified only if they are out of the
ordinary and not typical of the majority of testing functions. 

Attachment: 

Instructions for Preparation of the AF Form 1206, Nomination for Award 
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Chapter 13   

GENERAL HORACE M. WADE INNOVATION AWARD 
(OPR: HQ AFPC/DPSFM AT DSN 487-6170) 

13.1.  Award Description. The General Horace M. Wade Award recognizes an individual who has initi-
ated innovative change that enhances operational support to the war fighter. 

13.2.  Award Eligibility. See paragraph 1.4. for eligibility information: 

13.2.1.  This is a MAJCOM and base-level award. MAJCOMs may submit one nominee in any grade
(military or civilian) for this award. The nominee must come from a MAJCOM/DP function, Military
Personnel Flight, Civilian Personnel Flight, Family Support Center, Social Actions Office, Airman
Leadership School, or Education Services Flight. 

13.2.2.  Military nominees may hold any AFSC and civilian nominees may hold any job series. 

13.2.3.  Do not submit group nominations. This is an individual award that recognizes one person
from the above mentioned MAJCOM or base-level activities. 

13.3.  Writing the Nomination. See paragraphs 1.1. and 1.2. for nomination and package information.
See Attachment 1 for information on filling in the AF Form 1206. Additionally, refer to the following
guidance: 

13.3.1.  Specific Accomplishments. The nomination should emphasize the visionary nature of new
ideas rather than the creator of the idea. Focus on innovation of the idea and the specific achievement.
To maximize the use of space, bullets may begin immediately following the headings: 

13.3.1.1.  Idea/Program Description. 

13.3.1.2.  Impact on Service/Operations. 

13.3.1.3.  Tangible Benefits. 



24 AFI36-2819   19 OCTOBER 2005

Chapter 14   

OUTSTANDING FAMILY SUPPORT CENTER (FSC)/FAMILY READINESS OFFICE (FRO) 
AWARDS (OPR: HQ USAF/DPDF AT DSN 227-4720) 

14.1.  Award Description. The Outstanding FSC Award (Flight) recognizes those FSCs (FROs for
AFRC) which give outstanding service or make significant contributions to the Air Force. The Outstand-
ing Family Support Individual Award recognizes and encourages outstanding achievements and signifi-
cant contributions in an FSC (FRO for AFRC) (i.e., achievement in developing or improving programs,
systems, procedures, or ideas that resulted in benefits to both individuals and the Air Force). 

14.2.  Award Categories: MAJCOMs, FOAs, DRUs, AFRC and ANG units which have FSCs/FROs
within their command may submit one nomination in each of the following categories: 

14.2.1.  FSC Award or FRO Award. The nomination should emphasize the FSC’s/FRO’s mission, per-
formance, and achievements. 

14.2.1.1.  Category I: Active duty military population plus civilian population is greater than or
equal to 5,500 

 AFRC and ANG military population is greater than or equal to 1,300 

14.2.1.2.  Category II: Active duty military population plus civilian population is less than 5,500 

 AFRC and ANG military population is less than 1,300 

14.2.2.  Family Support Individual or Family Readiness Individual (base-level individual competitive
category): Nominations should emphasize the impact the nominee had on family support management
effectiveness and the serviced populace. Consideration should be given to those individuals who have
excelled in developing or improving programs, systems, procedures, or ideas that resulted in benefits
to either individuals or the Air Force. 

14.2.2.1.  Category I-A: Senior Family Support/Family Readiness Individual Award (master ser-
geant through chief master sergeant (superintendents), captain through lieutenant colonel (military
flight chiefs), or civilian GS-10 through GS-14). 

14.2.2.2.  Category II-A: Intermediate Family Support/Family Readiness Individual Award (staff
sergeant through technical sergeant or civilian GS-7 through GS-9). 

14.3.  Award Eligibility. Military and civilian nominees may be in any Duty Air Force Specialty Code
(DAFSC) or job series performing family support duties within an FSC/FRO. See paragraph 1.4. for addi-
tional eligibility information. 

14.4.  Writing the Nomination. See paragraphs 1.1. and 1.2. for nomination and package information.
See Attachment 2 & Attachment 3 for information on filling in the AF Form 1206. Additionally, refer to
the following guidance: 

14.4.1.  Rank and Name of Unit Commander. Type in the MSS commander making the nomination. 
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Chapter 15   

THE LIEUTENANT GENERAL DONALD L. PETERSON AWARD 
(OPR: HQ AFPC/DPWR AT DSN 665-2316)

15.1.  Award Description. Lieutenant General Donald L. Peterson Award . This award will be pre-
sented at Readiness Challenge in honor of Lieutenant General Donald L. Peterson, former Deputy Chief
of Staff for Personnel, Headquarters U.S. Air Force, Washington D.C. This award recognizes the Person-
nel Support for Contingency Operations (PERSCO) individual selected as the most exceptional partici-
pant in Readiness Challenge PERSCO events. General Peterson was the driving force in making
Readiness the number one priority in the personnel community and made it known to all that “we are pro-
fessionals providing agile personnel support from peace to wartime.” 

15.1.1.  The Headquarters Air Force Personnel Center Commander (HQ AFPC/CC) administers the
Peterson Award for Readiness Challenge IAW AFPD 36-28, paragraph 4. 

15.2.  Award Eligibility . Military members eligible for the award are those participating on PERSCO
teams representing each major command (MAJCOM) and direct reporting unit (DRU) selected to partic-
ipate in the Readiness Challenge competition. 

15.3.  Writing the Nomination. See paragraphs 1.1. for nomination and package information. See
Attachment 1 for information on filling in the AF Form 1206. Additionally, refer to the following guid-
ance: 

15.3.1.  During each Readiness Challenge, the PERSCO judge/arbitrator will prepare AF Form 1206,
Nomination for Award, using bullet statements. The nomination should include the reason the indi-
vidual is selected and specifics of his/her contributions to the MAJCOM team and overall Readiness
Challenge accomplishments. 

15.3.2.  The PERSCO judge/arbitrator will sign a transmittal letter for the nomination package speci-
fying the award and identifying the PERSCO nominee, his/her team/organization and MAJCOM/
DRU, and will fax it with the AF Form 1206 to HQ AFPC/DPWR at DSN 665-3805. 

15.4.  Selection Criteria . Award selection is determined by the PERSCO judge/arbitrator at Readiness
Challenge who will observe PERSCO members throughout the competition and select the PERSCO indi-
vidual who stands out as being truly exceptional in all areas. 

15.5.  Selection Process. HQ AFPC/DPWR will contact the PERSCO judge/arbitrator at the Readiness
Challenge site to confirm the selection. Headquarters Air Force Personnel Center, Directorate of Person-
nel Accountability (AFPC/DPW) will announce the Peterson Award winner via message to all military
personnel flights (MPFs) after Readiness Challenge is complete. 

15.5.1.  HQ AFPC/DPWR will post the Readiness Challenge PERSCO competition results on their
web site after the conclusion of the competition. 

15.6.  Award Recognition. HQ AFPC/CC or designated representative presents the Peterson Award at
the Readiness Challenge Awards Banquet held at the conclusion of the competition. 
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15.6.1.  Prior to the Readiness Challenge event, HQ AFPC/DPWR will send both the trophy and a
copy of this instruction to the designated PERSCO judge/arbitrator. 

15.6.2.  The PERSCO judge/arbitrator will ensure that the trophy is engraved to reflect the MAJCOM/
DRU, unit, and name of the winning PERSCO team member. The PERSCO judge/arbitrator will
ensure the presenter has the trophy and a copy of the nomination package. 

15.6.2.1.  The HQ AFPC/CC or designated representative will present the winner with an individ-
ual trophy at the awards banquet. 

15.6.2.2.  HQ AFPC/DPW will maintain a permanent trophy for display at HQ AFPC. HQ AFPC/
DPW will have this trophy engraved after each competition to reflect the MAJCOM/DRU, unit,
and name of the PERSCO team member. 
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Chapter 16   

 THE CHIEF MASTER SERGEANT CHESTER “CHET” L. MYERS AWARD
(OPR: HQ AFPC/DPWR AT DSN 665-2316) 

16.1.  Award Description. Chief Master Sergeant Chester “Chet” L. Myers Award.  This award is
named in honor of Chief Master Sergeant Chester “Chet” L. Myers, and is presented to the PERSCO team
earning the highest cumulative score in Readiness Challenge PERSCO events. Chief Myers dedicated 49
years of service to the Air Force and the nation as a total force personnel readiness expert. Chief Myers’
crowning achievement was a complete reorganization of all active duty, Air National Guard, and Air
Force Reserve PERSCO teams to align with and support the Expeditionary Air Force (EAF). 

16.1.1.  HQ AFPC/CC administers the Myers Award for Readiness Challenge IAW AFPD 36-28,
paragraph 4. 

16.2.  Award Eligibility. PERSCO teams representing each of the MAJCOMs and DRUs selected to par-
ticipate in the Readiness Challenge competition are eligible for the award. 

16.3.  Writing the Nomination. See paragraphs 1.1. for nomination and package information. See
Attachment 1 for information on filling in the AF Form 1206. Additionally, refer to the following guid-
ance: 

16.3.1.  The PERSCO judge/arbitrator at Readiness Challenge will prepare an unclassified narrative
on AF Form 1206. The AF Form 1206 will include the scores for each competition, the overall cumu-
lative score, and any additional information to illustrate how the selected PERSCO team compared to
other participating teams 

16.3.1.1.  Use bullet statements to show the accomplishments of each team to include specific
results. Place these statements under the appropriate headings in accordance with paragraph
1.1.2.2. 

16.3.1.2.  The PERSCO judge/arbitrator will sign a transmittal letter specifying the award and
identifying the PERSCO team and MAJCOM/DRU, and will fax it with the AF Form 1206, to HQ
AFPC/DPWR at DSN 665-3805. 

16.4.  Nomination Procedures and Criteria. Nominations are based on achievements by PERSCO
teams participating in Readiness Challenge. The PERSCO judge/arbitrator at Readiness Challenge will
track PERSCO team competition points to determine the winner and submit results to HQ AFPC/DPWR
at the end of the competition. 

16.5.  Selection Criteria. Award selection is based on the following: 

16.5.1.  The PERSCO team earning the highest cumulative score while participating in Readiness
Challenge PERSCO events wins the award. 

16.5.1.1.  In the event of a tie, the team with the most first-place finishes wins the award. 

16.5.1.2.  If two or more teams are still tied, the team with the most second-place finishes wins the
award. This process continues until one team wins. 
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16.6.  Selection Process. HQ AFPC/DPWR will contact the PERSCO judge/arbitrator at the Readiness
Challenge site to confirm the results. AFPC/DPW will announce the Myers Award winner via message to
all MPFs after Readiness Challenge is completed. 

16.6.1.  HQ AFPC/DPWR will post the Readiness Challenge PERSCO competition results on its web
site after the competition. 

16.7.  Award Recognition. HQ AFPC/CC or designated representative presents the Myers Award at the
Readiness Challenge Awards Banquet held at the conclusion of the competition. 

16.7.1.  Prior to the Readiness Challenge event, HQ AFPC/DPWR will send both the trophy and a
copy of this instruction to the PERSCO judge/arbitrator. 

16.7.2.  The PERSCO judge/arbitrator will ensure the trophy is engraved to reflect the MAJCOM/
DRU, unit, and names of the PERSCO team members. The PERSCO judge/arbitrator will ensure the
presenter has the trophy and a copy of the nomination package. 

16.7.2.1.  The presenter will present the winning PERSCO team with a trophy (reduced in size to
approximately one-half of the one kept on permanent display at HQ AFPC) at the awards banquet. 

16.7.2.2.  HQ AFPC/DPW has the display trophy engraved after each competition to reflect the
MAJCOM/DRU, unit, and names of the PERSCO team members. 

16.8.  Information Collections, Records, and Forms/IMTs.  

16.8.1.  Information Collections. No information collections are created by this publication. 

16.8.2.  Records. No records are created by this publication. 

16.8.3.  Adopted Forms/IMTs. AF Form 1206, Nomination for Award. 

16.8.4.  Prescribed Forms/IMTs. No forms are prescribed by this publication. 
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Chapter 17   

AIR FORCE EDUCATION AND TRAINING FLIGHT (E&TF) INDIVIDUAL AWARDS 
(OPR: HQ USAF/DPDF AT DSN 225-7586) 

17.1.  Award Description. The Air Force Education and Training Flight (E&TF) Individual Awards rec-
ognize individuals for outstanding achievement and for important contributions in education and training
functions. 

17.2.  Award Categories. Major Commands (MAJCOM), Field Operating Agencies (FOA), Air Force
Reserve Command (AFRC) units, and Air National Guard (ANG) units which have E&TFs within their
command may submit nominations. Individual staff members of active duty (AD), AFRC, and ANG
E&TFs may be nominated in each of the staff member categories below. Individuals nominated under
Chapter 9 of this AFI may not be nominated under this Chapter. Category I is for personnel other than or
above installation level. Categories II, III and IV are for installation-level personnel. MAJCOMs, FOAs,
the AFRC, and the ANG are limited to one nomination in each of the following categories (maximum
total of 4 nominations): 

17.2.1.  Category I: Outstanding Education/Training MAJCOM, AFRC or ANG Headquarters Level
Staff Member. 

17.2.2.  Category II: Outstanding Education/Training Manager (grades GS-11 through GS-14 to
include Flight Chiefs, MEO Chiefs, ESOs). 

17.2.3.  Category III: Outstanding Education/Training Specialist (grades GS-09 through GS-11, to
include Guidance Counselors). 

17.2.4.  Category IV: Outstanding Education/Training Technician/Specialist (grades GS-08 and
below). 

17.3.  Award Eligibility. MAJCOMs, FOAs, AFRC, and ANG should give consideration to those E&TF
individuals whose performance was above and beyond the day-to-day mission. 

17.4.  Writing the Nomination. See Chapter 1 for nomination and package information. See Attach-
ment 1 for information regarding the completion of AF IMT 1206. Additionally, refer to the following
guidance: 

17.4.1.  Rank and Name of Commander. Type in the Squadron Commander, Unit Director, or appro-
priate level commander/director making the nomination. 

17.4.2.  Specific Accomplishments. The nomination should show the impact the nominee had on edu-
cation and training effectiveness and the services population. Nominations use the headings listed
below. To maximize the use of space, bullets may begin immediately following the headings. 

17.4.2.1.  Leadership/Job Performance in Primary Duties. 

17.4.2.2.  Innovation and Initiative. 

17.4.2.3.  Unit and Self Improvement Efforts. 

17.4.2.4.  Other Accomplishments. 
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Chapter 18   

MANPOWER AND ORGANIZATION AWARDS FORPROFESSIONAL EXCELLENCE 
(OPR: HQ USAF/DPM AT DSN 222-1601) 

18.1.  Types of Awards and Eligibility. All installation-level manpower and organization offices are eli-
gible for the Manpower and Organization Flight/Office of the Year awards, regardless of size. All individ-
uals assigned to a Manpower and Organization function (functional account code 108X and/or Duty Air
Force Specialty Code (DAFSC) 37FX/3S3XX position (officer, enlisted, and civilian equivalent) in other
functional activities) are eligible for individual awards. In addition, personnel assigned to AF/DPMT
(Personnel and Training Panel) may complete under the AF/DPM umbrella. Specific Air Force awards
are: 

18.1.1.  The Large Manpower and Organization Flight/Office of the Year (11 or more authorizations). 

18.1.2.  The Small Manpower and Organization Flight/Office of the Year (10 or fewer authorizations). 

18.1.3.  The Headquarters-level Field Grade Officer of the Year (Secretary of the Air Force and Air
Staff (HAF), MAJCOM, FOA, DRU, NAF, Unified Command, and Outside of the Air Force). 

18.1.4.  The Headquarters-level Company Grade Officer of the Year (HAF, MAJCOM, FOA, DRU,
NAF, Unified Command, and Outside of the Air Force). 

18.1.5.  The Headquarters-level SNCO of the Year (HAF, MAJCOM, FOA, DRU, NAF, Unified
Command, and Outside of the Air Force). 

18.1.6.  The Headquarters-level NCO of the Year (HAF, MAJCOM, FOA, DRU, NAF, Unified Com-
mand, and Outside of the Air Force). 

18.1.7.  The Headquarters-level Senior Civilian (GS-12/13 Action Office) of the Year (HAF, MAJ-
COM, FOA, DRU, NAF, Unified Command, and Outside of the Air Force). 

18.1.8.  The Headquarters-level Intermediate Civilian (GS-11 and below) of the Year (HAF, MAJ-
COM, FOA, DRU, NAF, Unified Command, and Outside of the Air Force). 

18.1.9.  The Installation-level Field Grade Officer of the Year. 

18.1.10.  The Installation-level Company Grade Officer of the Year. 

18.1.11.  The Installation-level SNCO of the Year. 

18.1.12.  The Installation-level NCO of the Year. 

18.1.13.  The Installation-level Senior Civilian (GS-12/13 Action Officer) of the Year. 

18.1.14.  The Installation-level Intermediate Civilian (GS-11 and below) of the Year. 

18.1.15.  The Installation-level Airman of the Year. 

18.1.16.  The Air Force Senior Civilian Manager (all GS 15/15s along with MAJCOM Deputy XPMs)
of the Year for Headquarters/Installation-level. 

18.1.17.  The Air Force Director of Manpower and Organization Special Recognition Award for Out-
standing and Dedicated Service (team or individual). 
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18.1.18.  NOTE: If an individual is not actually assigned or attached to a management headquarters
function, he/she should compete as Installation-level. For example, a member assigned to an Air Staff
or MAJCOM FOA would compete as Headquarters-level, but a person assigned to the Air Warfare
Center at Nellis would compete as Installation-level. 

18.2.  Description of the Awards.  

18.2.1.  The Large and Small Manpower and Organization Flight/Office winners receive an engraved
plaque for their office. Office winners do not qualify for the Air Force Recognition Ribbon. 

18.2.2.  The Headquarters-level and Installation-level Manpower and Organization Officer, NCO,
Airman (Installation-level only) and Civilian individual winners receive an engraved plaque, coin,
and qualify for the Air Force Recognition Ribbon. 

18.2.3.  The Air Force Director of Manpower and Organization Special Recognition Award for Out-
standing and Dedicated Service is presented by the Air Force Director of Manpower and Organization
to an individual or team whom by the stellar duty and performance warrant special recognition for the
award calendar year in support of the mission of the Air Force Manpower and Organization
Community.  The individual or Team receives an engraved plaque, and coin(s), but do not qualify for
the Air Force Recognition Ribbon. 

18.3.  Nominations. HAF Division Chiefs, Major Command (MAJCOM) Directors of Plans and Pro-
grams, or equivalents, are the nominating authority for their Commands. Air Force Field Operating
Agency (FOA), Direct Reporting Unit (DRU), Unified Command, and other Outside of the Air Force
nominating authority resides with the office that has oversight over their Manpower and Organization
functions/personnel. HAF and AFMA can each nominate one candidate per category to compete for the
Air Force-wide awards.  MAJCOMS, FOAs, and DRUs, also are limited to nominating one candidate per
category. Unified Commands and Outside of the Air Force organizations, may submit one nomination for
each individual award only. Proper consideration should be given any personnel performing special duty
assignments within the MAJCOM, FOA, DRU, and/or establishment assigned. 

18.3.1.  Nominations must cover the award fiscal year only. There are no restrictions on nominating
previous award recipients 

18.3.2.  Prepare and submit one copy of each award nomination on a single AF IMT 1206, Nomina-
tion for Award (front side only). Use single-spaced bullet format. Write in concise, straightforward,
factual language. Use nomination factors listed in 18.3.2.1. and 18.3.2.2. as section headings in the
nominations. Describe the accomplishments and contributions to both the unit mission and the man-
power and organization community that make this office or individual the best performer. NOTE: A
scoring weight/percentage for each section is identified in parentheses (XX) and will be used by the
selection panel). The Air Force Director of Manpower and Organization Special Recognition Award
for Outstanding and Dedicated Service requires no AF IMT 1206 submission. Request nominating
authorities provide a 4-7-line paragraph in bullet form detailing the events, activities, and accomplish-
ments of the individual or team during the calendar award year. 

18.3.2.1.  Individual Nominations: 

18.3.2.1.1.  Significant Job Accomplishments/Contribution to Mission Effectiveness (60):
Significant accomplishments and how those accomplishments contributed to increased mis-
sion effectiveness. Tell the what, how and impact (internal and external of the organization) of
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the nominee’s accomplishments; cite resulting recognition, commendations, or awards if
appropriate. 

18.3.2.1.2.  Leadership and Management Ability (30): Leadership and management abilities
reflected in daily job performance. Describe the impact on both the work center and organiza-
tion; abilities to plan, control, complete and document projects at the appropriate level. 

18.3.2.1.3.  Other Accomplishments (10): Significant self-improvements through on/off-duty
education, training; achievements in professional or cultural associations; positive representa-
tion of the Air Force contributing to the welfare of the military and civilian communities; cite
resulting recognition, commendations, or awards if appropriate. 

18.3.2.2.  Large and Small Office Nominations: 

18.3.2.2.1.  Outstanding Achievements in Support of the Wing or Center’s Mission Accom-
plishment (60): Tell the what, how, and impact (internal and external of organization); cite
resulting recognition, commendations and awards (team and individual) if appropriate. 

18.3.2.2.2.  Management of Programs And Resources (30): Focus on effectiveness and effi-
ciencies (monetary or time savings), performance improvements (individual, office, process,
program, equipment, training, etc.), long-range implications, and peacetime and wartime
impacts. 

18.3.2.2.3.  Other Accomplishments (10): Positive representation of the Air Force and the
functional community within the military and local communities, team and individual partici-
pation and accomplishments; recruiting efforts, training, readiness, etc.; cite resulting recogni-
tion, commendations, or awards if appropriate. 

18.3.2.3.  The Air Force Director of Manpower and Organization along with the Deputy Director
of Manpower and Organization will determine and designate the recipient of the Air Force Direc-
tor of Manpower and Organization Special Recognition Award for Outstanding and Dedicated
Service. 

18.3.3.  Send nomination packages to HQ USAF/DPMR, 1040 Air Force Pentagon, Washington DC
20330-1040 under a single letter of transmittal signed by the nomination authority. Include the project
officer’s name, grade, office symbol, Defense Switched Network (DSN) telephone number, and
E-Mail address. Electronic version of nomination packages should be sent to the attention of Air
Force Enlisted Career Field Manager, AF/DPM Workflow, afdpm.workflow@pentagon.af.mil. 

18.3.4.  After winners have been announced, the office, individual, and special award winners must
provide three (3) 8” x 10” color photographs (individual in portrait format wearing service dress/busi-
ness attire; office in landscape format, full length, wearing uniform of the day/office attire). In addi-
tion to the photographs, large and small office winners are responsible for submitting a complete list
of personnel assigned during the award period for the production of individual certificates. Photos and
personnel listings should be mailed to AF/DPM at the address in paragraph 3.3. no later than 30 days
after the release of HQ USAF/DPM message announcing the winners. 

18.4.  Responsibilities. 

18.4.1.  HQ USAF/DPM: 

18.4.1.1.  Determines policy and guidelines for the award process. 

mailto:afdpm.workflow@pentagon.af.mil
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18.4.2.  HQ USAF/DPM and AFMA obtain the award plaques/certificates and arrange the presenta-
tion ceremony. 

18.4.3.  Award Winners: 

18.4.3.1.  Military personnel will take appropriate documentation to their servicing military per-
sonnel flight for record update before being authorized to wear their ribbons. 

18.4.3.2.  Provide required photographs and personal listings, as appropriate, to AF/DPMR. 

18.4.3.3.  Parent unit provides travel funds for the winner to attend the presentation ceremony. 

18.4.4.  MAJCOMs/FOAs/DRUs are encouraged to administer their own internal awards program for
installation manpower and organization offices and individuals. 

ROGER A. BRADY,  Lt General, USAF 
DCS/Personnel 
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Attachment 1   

INSTRUCTIONS FOR PREPARATION OF THE AF FORM 1206, 
NOMINATION FOR AWARD 

 

Award--Type in the name of the award. Example: Gerrit D. Foster Jr., Outstanding MPF Achievement 
Award. 

 

Category--Type in the appropriate category. Example: I, II, II-A, IV-B etc. 

 For the Dixon awards, type “N/A.” 

 

Award Period--Type in the fiscal year. Example: FY97. 

 

Rank and Name of Nominee:     Self explanatory for individual awards. (Use GS/GM grade for civilians.) 

For GDF Award, type in the base name followed by “MPF.” 

For SAO Award headquarters nominees, type in the MAJCOM/FOA followed by “SAO.” 

For SAO Award base level nominees, type in the base name followed by “SAO.” 

For the Altschuler Award, type in the base name followed by “ESC.” 

For the MSS Award, type in the base name followed by “MSS.” 

For the AFPT Award, type in the base name followed by “Testing Office.” 

 

SSN--Self explanatory. (Leave blank for group awards.) 

 

DAFSC/Duty Title--Self explanatory for individuals. (Use job series as DAFSC for civilians.) 

For GDF, Altschuler Award, MSS Award, and AFPT Award, type in the military popula-
tion figures (officer-enlisted total). 
Example: Officer - 1,500 Enlisted: 3,200 Total: 4,700 

(See paragraph 1.5.) 

For SAO and MSS Awards, type in the military plus civilian population figures. 
Example: Military - 2,950 Civilian - 900 Total: 3,850 

(See paragraph 1.5.) 

 

MAJCOM--Self explanatory. 
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Unit/Office Symbol/Street Address--Self explanatory. 

 

Base/Zip Code--Self explanatory. (Use Zip + four.) 

 

Telephone--Type in the DSN number. If no DSN access, then type in the commercial phone number with 
the country code (if outside the US) and area codes. 

 

Rank and Name of Unit Commander--See specific award chapters, paragraph “Writing the Nomination,” 
for guidance. 

 

Specific Accomplishments--See specific award chapters, paragraph “Writing the Nomination,” for guid-
ance. 
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Attachment 2   

IC 98-1 TO AFI 36-2819, 
MISSION SUPPORT AWARDS PROGRAM 26 MAY 1998 

 

SUMMARY OF REVISIONS

 

This change adds Chapter 13 to AFI 36-2819. Chapter 13 creates the General Horace M. Wade Innova-
tion Award, defines criteria, and provides guidance on award submission. See the last attachment of the 
publication, IC 98-1, for the complete IC. A “|” indicates revised material since the last edition. 

 

Chapter 13 

 

GENERAL HORACE M. WADE INNOVATION AWARD  

(OPR: HQ AFPC/DPSFM at DSN 487-6170) 

 

13.1. Award Description. The General Horace M. Wade Award recognizes an individual who has initi-
ated innovative change that enhances operational support to the war fighter. 

 

13.2. Award Eligibility. See paragraph 1.4. for eligibility information: 

13.2.1. This is a MAJCOM and base-level award. MAJCOMs may submit one nominee in any grade (mil-
itary or civilian) for this award. The nominee must come from a MAJCOM/DP function, Military Person-
nel Flight, Civilian Personnel Flight, Family Support Center, Social Actions Office, Airman Leadership 
School, or Education Services Flight. 

13.2.2. Military nominees may hold any AFSC and civilian nominees may hold any job series. 

13.2.3. Do not submit group nominations. This is an individual award that recognizes one person from the 
above mentioned MAJCOM or base-level activities. 

 

13.3. Writing the Nomination. See paragraphs 1.1. and 1.2. for nomination and package information. 
See Attachment 1 for information on filling in the AF Form 1206. Additionally, refer to the following 
guidance: 

13.3.1. Specific Accomplishments. The nomination should emphasize the visionary nature of new ideas 
rather than the creator of the idea. Focus on innovation of the idea and the specific achievement. To max-
imize the use of space, bullets may begin immediately following the headings: 

13.3.1.1. Idea/Program Description. 

13.3.1.2. Impact on Service/Operations. 

13.3.1.3. Tangible Benefits. 
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Attachment 3   

IC 2000-1 TO AFI 36-2819, 
MISSION SUPPORT AWARDS PROGRAM 

 

3 APRIL 2000

 

SUMMARY OF REVISIONS

 

This change incorporates interim change (IC) 2000-1 (Attachment 3). This change adds the Outstanding 
Family Support Center (FSC)/Family Readiness Office (FRO) Award, defines the criteria, and provides 
guidance on award submission (Chapter 14). See the last attachment of the publication, IC 2000-1, for 
the complete IC. A “|” indicates revised material since the last edition. 

 

Chapter 14 

 

OUTSTANDING FAMILY SUPPORT CENTER (FSC)/FAMILY READINESS OFFICE (FRO) 
AWARDS 

(OPR: HQ USAF/DPDF at DSN 227-4720) 

 

14.1. Award Description. The Outstanding FSC Award (Flight) recognizes those FSCs (FROs for 
AFRC) which give outstanding service or make significant contributions to the Air Force. The Outstand-
ing Family Support Individual Award recognizes and encourages outstanding achievements and signifi-
cant contributions in an FSC (FRO for AFRC) (i.e., achievement in developing or improving programs, 
systems, procedures, or ideas that resulted in benefits to both individuals and the Air Force). 

 

14.2. Award Categories: MAJCOMs, FOAs, DRUs, AFRC and ANG units which have FSCs/FROs 
within their command may submit one nomination in each of the following categories: 

14.2.1. FSC Award or FRO Award. The nomination should emphasize the FSC’s/FRO’s mission, perfor-
mance, and achievements. 

 

14.2.1.1. Category I: Active duty military population plus civilian population is greater than or equal to 
5,500 

 AFRC and ANG military population is greater than or equal to 1,300 

 

14.2.1.2. Category II: Active duty military population plus civilian population is less than 5,500 

 AFRC and ANG military population is less than 1,300 
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14.2.2. Family Support Individual or Family Readiness Individual (base-level individual competitive cat-
egory): Nominations should emphasize the impact the nominee had on family support management effec-
tiveness and the serviced populace. Consideration should be given to those individuals who have excelled 
in developing or improving programs, systems, procedures, or ideas that resulted in benefits to either indi-
viduals or the Air Force. 

14.2.2.1. Category I-A: Senior Family Support/Family Readiness Individual Award (master sergeant 
through chief master sergeant (superintendents), captain through lieutenant colonel (military flight 
chiefs), or civilian GS-10 through GS-14). 

14.2.2.2. Category II-A: Intermediate Family Support/Family Readiness Individual Award (staff sergeant 
through technical sergeant or civilian GS-7 through GS-9). 

 

14.3. Award Eligibility. Military and civilian nominees may be in any Duty Air Force Specialty Code 
(DAFSC) or job series performing family support duties within an FSC/FRO. See paragraph 1.4. for addi-
tional eligibility information. 

 

14.4. Writing the Nomination. See paragraphs 1.1. and 1.2. for nomination and package information. 
See Attachment 2 & Attachment 3 for information on filling in the AF Form 1206. Additionally, refer to 
the following guidance: 

14.4.1. Rank and Name of Unit Commander. Type in the MSS commander making the nomination. 
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Attachment 4  

IC 2003-1 TO AFI 36-2819, 
MISSION SUPPORT AWARDS PROGRAM

19 NOVEMBER 2003 

SUMMARY OF REVISIONS 

These changes incorporate interim change (IC) 2003-1 (Attachment 4). This IC establishes guidance and 
procedures for administering the Personnel Support for Contingency Operations (PERSCO) Awards Pro-
gram during Readiness Challenge (RC) PERSCO events. This change adds Chapter 15 and Chapter 16 
to AFI 36-2819. Chapter 15 creates the Lieutenant General Donald L. Peterson Award and Chapter 16 
creates the Chief Master Sergeant Chester “Chet” L. Myers Award. Both award chapters define criteria 
and provide guidance on award submissions. See the last attachment of the publication, IC 2003-1, for the 
complete IC. A bar (/) indicates revision from the previous edition. 

OPR: HQ AFPC/DPSFM (MSgt Julie Schlip) 

Supersedes: AFI 36-2819, 3 April 2000. 

Certified by: HQ AFPC/DPS (Col Dale A. Hess) 

Chapter 15 

THE LIEUTENANT GENERAL DONALD L. PETERSON AWARD 

15.1. Award Description. Lieutenant General Donald L. Peterson Award. (OPR: HQ AFPC/DPWR 
at DSN 665-2316) This award will be presented at Readiness Challenge in honor of Lieutenant General 
Donald L. Peterson, former Deputy Chief of Staff for Personnel, Headquarters U.S. Air Force, Washing-
ton D.C. This award recognizes the Personnel Support for Contingency Operations (PERSCO) individual 
selected as the most exceptional participant in Readiness Challenge PERSCO events. General Peterson 
was the driving force in making Readiness the number one priority in the personnel community and made 
it known to all that “we are professionals providing agile personnel support from peace to wartime.” 

15.1.1. The Headquarters Air Force Personnel Center Commander (HQ AFPC/CC) administers the Peter-
son Award for Readiness Challenge IAW AFPD 36-28, paragraph 4. 

15.2. Award Eligibility. Military members eligible for the award are those participating on PERSCO 
teams representing each major command (MAJCOM) and direct reporting unit (DRU) selected to partic-
ipate in the Readiness Challenge competition. 
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15.3. Writing the Nomination. See paragraphs 1.1. for nomination and package information. See 
Attachment 1 for information on filling in the AF Form 1206. Additionally, refer to the following guid-
ance: 

15.3.1. During each Readiness Challenge, the PERSCO judge/arbitrator will prepare AF Form 1206, 
Nomination for Award, using bullet statements. The nomination should include the reason the individual 
is selected and specifics of his/her contributions to the MAJCOM team and overall Readiness Challenge 
accomplishments. 

15.3.2. The PERSCO judge/arbitrator will sign a transmittal letter for the nomination package specifying 
the award and identifying the PERSCO nominee, his/her team/organization and MAJCOM/DRU, and 
will fax it with the AF Form 1206 to HQ AFPC/DPWR at DSN 665-3805. 

15.4. Selection Criteria. Award selection is determined by the PERSCO judge/arbitrator at Readiness 
Challenge who will observe PERSCO members throughout the competition and select the PERSCO indi-
vidual who stands out as being truly exceptional in all areas. 

15.5. Selection Process. HQ AFPC/DPWR will contact the PERSCO judge/arbitrator at the Readiness 
Challenge site to confirm the selection. Headquarters Air Force Personnel Center, Directorate of Person-
nel Accountability (AFPC/DPW) will announce the Peterson Award winner via message to all military 
personnel flights (MPFs) after Readiness Challenge is complete. 

15.5.1. HQ AFPC/DPWR will post the Readiness Challenge PERSCO competition results on their web 
site after the conclusion of the competition. 

15.6. Award Recognition. HQ AFPC/CC or designated representative presents the Peterson Award at the 
Readiness Challenge Awards Banquet held at the conclusion of the competition. 

15.6.1. Prior to the Readiness Challenge event, HQ AFPC/DPWR will send both the trophy and a copy of 
this instruction to the designated PERSCO judge/arbitrator. 

15.6.2. The PERSCO judge/arbitrator will ensure that the trophy is engraved to reflect the MAJCOM/
DRU, unit, and name of the winning PERSCO team member. The PERSCO judge/arbitrator will ensure 
the presenter has the trophy and a copy of the nomination package. 

15.6.2.1. The HQ AFPC/CC or designated representative will present the winner with an individual tro-
phy at the awards banquet. 

15.6.2.2. HQ AFPC/DPW will maintain a permanent trophy for display at HQ AFPC. HQ AFPC/DPW 
will have this trophy engraved after each competition to reflect the MAJCOM/DRU, unit, and name of the 
PERSCO team member. 

Chapter 16 

 THE CHIEF MASTER SERGEANT CHESTER “CHET” L. MYERS AWARD 

16.1. Award Description. Chief Master Sergeant Chester “Chet” L. Myers Award. (OPR: HQ 
AFPC/DPWR at DSN 665-2316) This award is named in honor of Chief Master Sergeant Chester “Chet” 
L. Myers, and is presented to the PERSCO team earning the highest cumulative score in Readiness Chal-
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lenge PERSCO events. Chief Myers dedicated 49 years of service to the Air Force and the nation as a total 
force personnel readiness expert. Chief Myers’ crowning achievement was a complete reorganization of 
all active duty, Air National Guard, and Air Force Reserve PERSCO teams to align with and support the 
Expeditionary Air Force (EAF). 

16.1.1. HQ AFPC/CC administers the Myers Award for Readiness Challenge IAW AFPD 36-28, para-
graph 4. 

16.2. Award Eligibility. PERSCO teams representing each of the MAJCOMs and DRUs selected to par-
ticipate in the Readiness Challenge competition are eligible for the award. 

16.3. Writing the Nomination. See paragraphs 1.1. for nomination and package information. See 
Attachment 1 for information on filling in the AF Form 1206. Additionally, refer to the following guid-
ance: 

16.3.1. The PERSCO judge/arbitrator at Readiness Challenge will prepare an unclassified narrative on AF 
Form 1206. The AF Form 1206 will include the scores for each competition, the overall cumulative score, 
and any additional information to illustrate how the selected PERSCO team compared to other participat-
ing teams 

16.3.1.1. Use bullet statements to show the accomplishments of each team to include specific results. 
Place these statements under the appropriate headings in accordance with paragraph 1.1.2.2. 

16.3.1.2. The PERSCO judge/arbitrator will sign a transmittal letter specifying the award and identifying 
the PERSCO team and MAJCOM/DRU, and will fax it with the AF Form 1206, to HQ AFPC/DPWR at 
DSN 665-3805. 

16.4. Nomination Procedures and Criteria. Nominations are based on achievements by PERSCO teams 
participating in Readiness Challenge. The PERSCO judge/arbitrator at Readiness Challenge will track 
PERSCO team competition points to determine the winner and submit results to HQ AFPC/DPWR at the 
end of the competition. 

16.5. Selection Criteria. Award selection is based on the following: 

16.5.1. The PERSCO team earning the highest cumulative score while participating in Readiness Chal-
lenge PERSCO events wins the award. 

16.5.1.1. In the event of a tie, the team with the most first-place finishes wins the award. 

16.5.1.2. If two or more teams are still tied, the team with the most second-place finishes wins the award. 
This process continues until one team wins. 

16.6. Selection Process. HQ AFPC/DPWR will contact the PERSCO judge/arbitrator at the Readiness 
Challenge site to confirm the results. AFPC/DPW will announce the Myers Award winner via message to 
all MPFs after Readiness Challenge is completed. 
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16.6.1. HQ AFPC/DPWR will post the Readiness Challenge PERSCO competition results on its web site 
after the competition. 

16.7. Award Recognition. HQ AFPC/CC or designated representative presents the Myers Award at the 
Readiness Challenge Awards Banquet held at the conclusion of the competition. 

16.7.1. Prior to the Readiness Challenge event, HQ AFPC/DPWR will send both the trophy and a copy of 
this instruction to the PERSCO judge/arbitrator. 

16.7.2. The PERSCO judge/arbitrator will ensure the trophy is engraved to reflect the MAJCOM/DRU, 
unit, and names of the PERSCO team members. The PERSCO judge/arbitrator will ensure the presenter 
has the trophy and a copy of the nomination package. 

16.7.2.1. The presenter will present the winning PERSCO team with a trophy (reduced in size to approx-
imately one-half of the one kept on permanent display at HQ AFPC) at the awards banquet. 

16.7.2.2. HQ AFPC/DPW has the display trophy engraved after each competition to reflect the MAJ-
COM/DRU, unit, and names of the PERSCO team members. 

16.8. Information Collections, Records, and Forms/IMTs. 

16.8.1. Information Collections. No information collections are created by this publication. 

16.8.2. Records. No records are created by this publication. 

16.9.3. Adopted Forms/IMTs. AF Form 1206, Nomination for Award. 

16.9.4. Prescribed Forms/IMTs. No forms are prescribed by this publication. 
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Attachment 5   

GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION 

References 

AFPD 36-28, Awards and Decoration 

AFMAN 37-139, Records Disposition Schedule 

Abbreviations and Acronyms 

AFMA—Air Force Manpower Agency 

AFSC—Air Force Specialty Code 

DRU—Direct Reporting Unit 

FOA—Field Operating Agency 

MAJCOM—Major Command 

Terms 

Center—A named unit that performs a specialized mission. A primary characteristic is that it performs
most of its mission within a large complex at one location; for example air logistics centers and test
centers. 

Manpower and Organization Flight/Office—Staff element, functional account code 108A, providing
manpower and organization services to units of the host wing or center. 

Unified Command—A command made up of joint or combined forces, operating under a single
commander. 
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Attachment 6  

IC 2005-1 TO AFI 36-2819, MISSION SUPPORT AWARDS PROGRAM 
(INSTALLATION AND HEADQUARTERS)

19 OCTOBER 2005 

Publication title changes to: 

MISSION SUPPORT AWARDS PROGRAM (INSTALLATION AND HEADQUARTERS) 

SUMMARY OF REVISIONS

This change incorporates interim change (IC) 2005-1 (Attachment 6). Updates the AFI title to reflect 
Mission Support Awards Program (Installation and Headquarters). Updates the point of contact phone 
number in the title of Chapter 2, Chapter 3, Chapter 4, Chapter 5, Chapter 6, Chapter 9 and Chapter 
10. Expands the four award categories adding 4 subcategories to each. Deletes paragraph 1.6.1., allowing 
option to transmit nomination package via e-mail. Updates AFPC office symbol and zip code in para-
graph 1.6.2. Updates heading to specific accomplishment in paragraph 4.4.2.1. Updates the Military 
Equal Opportunity (MEO) Office Award description in paragraph 5.1. and award categories in paragraph 
5.2. Updates Military Equal Opportunity Individual Award descriptions in paragraph 6.1., incorporating 
specific nomination eligibility requirements for paragraph 6.2.1. and paragraph 6.2.1.1. award category 
for Outstanding Staff-Level MEO award. Deletes category II-A, paragraph 6.2.1.2. This change adds the 
Nathan Altschuler Outstanding Education and Training Flight (E&TF) Award, defines the criteria, and 
provides guidance on award submission (Chapter 7). Updates the award categories in paragraph 9.2., 
adding subcategories for each of the four categories. Updates paragraph 9.3., incorporating specific nom-
ination eligibility requirements for military and civilian nominees. Deletes exception paragraph below 
paragraph 9.3. Adds information to paragraph 9.4.2. Deletes paragraph 9.4.2.4., as part of the nomination 
package. Updates Civilian Personnel Award serviced population in paragraph 10.2.7., category I-C and 
Category II-C, serviced population, in paragraph 10.2.8. Add Chapter 17, Air Force Education and 
Training Flight (E&TF) Individual Awards. Add Chapter 18, Manpower and Organization Awards For 
Professional Excellence. Adds glossary (Attachment 5). See the last attachment of the publication, IC 
2005-1, for the complete IC. A bar (|) indicates revision from the previous edition. 

OPR: HQ AFPC/DPFFOC (TSgt Jeffrey A. Garner) 

Supersedes: AFI 36-2819, 19 November 2003. 

Certified by: HQ AFPC/DPF (Col Michael J. Maloney) 

1.6.1. DELETED.  

1.6.2. Mail: MAJCOM/DPs or equivalent must submit their nomination packages to HQ AFPC/DPFFOC, 
550 C Street West, Suite 37, Randolph AFB TX 78150-4737, with a postmark no later than the 3d Friday 
of December of each year. 

Chapter 2 title changes to:  

GENERAL ROBERT J. DIXON PERSONNEL AWARD (OPR: HQ AFPC/DPFFOC AT DSN 
665-2338)  

2.2.1. The award is presented to an officer (second lieutenant through colonel), a senior noncommissioned 
officer (master sergeant through chief master sergeant), or a civilian (GS-7 through GM-15), assigned to 
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AF/DP, AF/DPI, AF/DPP, AF/DPX, AF/DPD, AF/DPM, AFSLMO, AF/DPZ or AFPC. Each office sym-
bol may submit a maximum of three nominations in any combination for consideration. Since AFPOA 
and the Air Force Manpower Agency (AFMA) are subordinate to DPX and DPM, respectively, their nom-
inations can be included in the maximum of three per directorate. 

Chapter 3 title changes to: 

GERRIT D. FOSTER, JR., (GDF) OUTSTANDING MILITARY PERSONNEL FLIGHT (MPF) 
ACHIEVEMENT AWARD (OPR: HQ AFPC/DPFFOC AT DSN 665-2338) 

Chapter 4 title changes to: 

OUTSTANDING USAF PERSONNEL MANAGER OF THE YEAR AWARD (OPR: HQ AFPC/
DPFFOC AT DSN 665-2338) 

4.4.2.1. Leadership, Job Performance and Support To The Wartime Function. 

Chapter 5 title changes to: 

USAF MILITARY EQUAL OPPORTUNITY (MEO) OFFICE AWARD (OPR: HQ AFPC/DPF-
FOC AT DSN 665-2338) 

5.1. Award Description. The AF MEO award recognizes the MEO Office that provided outstanding ser-
vice and made significant contributions to the Air Force mission. 

5.2. Award Categories. MAJCOM and FOA Military Equal Opportunity Offices compete for the Colo-
nel L. Joseph Brown Award. MAJCOMs and FOAs, which have Military Equal Opportunity Offices 
within their command, may submit one nomination in categories II and III for the USAF Military Equal 
Opportunity (MEO) Office Award. Dual-hatted Military Equal Opportunity offices can only compete in 
one category for the nomination period. 

5.2.1. Category I: Col L. Joseph Brown Award. 

5.2.2. Category II: Active duty military population plus civilian population is greater than or equal to 
5,500. USAFR and ANG military population is greater than or equal to 1,300. 

5.2.3. Category III: Active duty military population plus civilian population is less than 5,500. USAFR 
and ANG military population is less than 1,300. 

Chapter 6 title changes to: 

OUTSTANDING MILITARY EQUAL OPPORTUNITY (MEO) INDIVIDUAL AWARD (OPR: 
HQ AFPC/DPFFOC AT DSN 665-2338) 

6.1. Award Description. The Air Force MEO individual awards recognize and encourage outstanding 
achievements and significant contributions by individual MEO officers, airmen and civilians. 

6.2.1. Headquarters-level competitive categories (MAJCOMs, FOA, AF/DPP, and AFPC/DPF) are eligi-
ble for: 

6.2.1.1. Category I-A: Outstanding Staff-Level MEO Award (officer, NCO, or civilian equivalent). 

6.2.1.2. DELETED.  

Chapter 7  
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NATHAN ALTSCHULER OUTSTANDING EDUCATION AND TRAINING FLIGHT (E&TF) 
AWARD (OPR: HQ USAF/DPDF AT DSN 225-7586) 

7.1. Award Description. The Nathan Altschuler Award recognizes the Education and Training Flight 
(E&TF), which demonstrated outstanding accomplishments in providing and managing education and 
training opportunities. 

7.2. Award Categories. Major Commands (MAJCOM), Field Operating Agencies (FOA), Air Force 
Reserve Command (AFRC) units, and Air National Guard (ANG) units which have E&TFs within their 
command may submit nominations. Active Duty (AD) offices have separate award categories from 
AFRC/ANG offices. Each MAJCOM and FOA is limited to one nomination in Category I-A and one in 
Category I-B below. The AFRC and the ANG are each limited to one nomination in Category I-C and one 
in Category I-D below. 

7.2.1. Category I-A: Nathan Altschuler Award for Excellence in Education and Training Program Man-
agement where active duty military and federal civilian employee serviced population is equal to or 
greater than 5,000. 

7.2.2. Category I-B: Nathan Altschuler Award for Excellence in Education and Training Program Man-
agement where active duty military and federal civilian employee serviced population is less than 5,000. 

7.2.3. Category I-C: Nathan Altschuler Award for Excellence in Education and Training Program Man-
agement for AFRC or ANG serviced population equal to or greater than 1,500. 

7.2.4. Category I-D: Nathan Altschuler Award for Excellence in Education and Training Program Man-
agement for AFRC or ANG serviced population less than 1,500. 

7.3. Award Eligibility. MAJCOMs, FOAs, AFRC, and ANG should give consideration to those E&TFs 
whose performance was above and beyond the day-to-day mission. 

7.4. Writing the Nomination. See Chapter 1 for nomination and package information. See Attachment 
1 for information regarding the completion of AF IMT 1206. Additionally, refer to the following guid-
ance: 

7.4.1. Rank and Name of Unit Commander. Type in the Squadron Commander, Unit Director, or appropri-
ate level commander/director making the nomination. 

7.4.2. Specific Accomplishments. The nomination should emphasize the E&TF’s mission, performance, 
and achievements. Include items that can be quantified only if they are out of the ordinary and not typical 
of the majority of E&TFs. Nominations use the headings listed below. To maximize the use of space, bul-
lets may begin immediately following the headings. 

7.4.2.1. Mission/Goals Accomplishment and Impact. 

7.4.2.2. Initiative and Innovative Programs/Processes. 

7.4.2.3. Unique Accomplishments/Outreach/Partnerships. 

Chapter 9 title changes to: 

AIR FORCE EDUCATION AND TRAINING MANAGER (ETM) AWARD (OPR: HQ AFPC/
DPPAT AT DSN 665-2255) 
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9.2. Award Categories. Each base may submit only one nominee for each category below (to include all 
host-base and tenant units) to that nominee’s respective MAJCOM or FOA. MAJCOMs and FOAs are 
then limited to one nomination in each of the following categories (for a maximum of 16 nominees): 

9.2.1. Category I: Dr. Edwin C. Peterson Award, Headquarters-level ETM (MAJCOMs, FOAs, Direct 
Reporting Units, and NAFs). 

9.2.1.1. Category I-A: Senior Enlisted (MSgt-CMSgt). 

9.2.1.2. Category I-B: Junior Enlisted (A1C-TSgt). 

9.2.1.3. Category I-C: Senior Civilian (GS-9 and Above). 

9.2.1.4. Category I-D: Junior Civilian (GS-7 and Below). 

9.2.2. Category II: Base-level ETM (may include personnel from combined Education & Training Flights 
or Education Services Offices, ONLY when Base Training functions are performed and if those personnel 
are not competing for individual Education Services awards for the same duty). 

9.2.2.1. Category II-A: Senior Enlisted (MSgt-CMSgt). 

9.2.2.2. Category II-B: Junior Enlisted (A1C-TSgt). 

9.2.2.3. Category II-C: Senior Civilian (GS-9 and Above). 

9.2.2.4. Category II-D: Junior Civilian (GS-7 and Below). 

9.2.3. Category III: Unit-level ETM (may include personnel from FOAs and DRUs, who serve in Unit 
Training Manager positions ONLY when those individuals are not competing in other ETM award cate-
gories). 

9.2.3.1. Category III-A: Senior Enlisted (MSgt-CMSgt). 

9.2.3.2. Category III-B: Junior Enlisted (A1C-TSgt). 

9.2.3.3. Category III-C: Senior Civilian (GS-9 and Above). 

9.2.3.4. Category III-D: Junior Civilian (GS-7 and Below). 

9.2.4. Category IV: Support ETM/Personnel (may include Maintenance Training Flight staff personnel 
and Schedulers, Instructional System Developers, Instructors, Distance Learning/Job Site Training 
Administrators, and other support training functions). 

9.2.4.1. Category IV-A: Senior Enlisted (MSgt-CMSgt). 

9.2.4.2. Category IV-B: Junior Enlisted (A1C-TSgt). 

9.2.4.3. Category IV-C: Senior Civilian (GS-9 and Above). 

9.2.4.4. Category IV-D: Junior Civilian (GS-7 and Below). 

9.3. Award Eligibility. Military nominees must have a CAFSC of 3S2XX and have served at least 6 
months in the duties/positions for the category in which they are nominated. Civilian nominees must have 
a position description or core document which identifies them as performing the ETM duties mentioned 
above, and must have served in that role for at least 6 months. 

9.4.2. Specific Accomplishments. The nomination should reflect the impact the nominee had on educa-
tion and training management, enhanced mission effectiveness, and customer support. Use listed head-
ings. To maximize available space, bullets may begin immediately following the headings: 
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9.4.2.4. DELETED.    

Chapter 10 title changes to:  

CIVILIAN PERSONNEL AWARDS (OPR: HQ AFPC/DPFFOH AT DSN 665-4967)

10.2.7. Category I-C: Outstanding Middle-to-Large Central Civilian Personnel Flight. (Serviced Popula-
tion 800 or More). 

10.2.8. Category II-C: Outstanding Satellite Civilian Personnel Flight. (Serviced Population Less Than 
800). 

Chapter 17  

AIR FORCE EDUCATION AND TRAINING FLIGHT (E&TF) INDIVIDUAL AWARDS 
(OPR: HQ USAF/DPDF AT DSN 225-7586) 

17.1. Award Description. The Air Force Education and Training Flight (E&TF) Individual Awards rec-
ognize individuals for outstanding achievement and for important contributions in education and training 
functions. 

17.2. Award Categories. Major Commands (MAJCOM), Field Operating Agencies (FOA), Air Force 
Reserve Command (AFRC) units, and Air National Guard (ANG) units which have E&TFs within their 
command may submit nominations. Individual staff members of active duty (AD), AFRC, and ANG 
E&TFs may be nominated in each of the staff member categories below. Individuals nominated under 
Chapter 9 of this AFI may not be nominated under this Chapter. Category I is for personnel other than or 
above installation level. Categories II, III and IV are for installation-level personnel. MAJCOMs, FOAs, 
the AFRC, and the ANG are limited to one nomination in each of the following categories (maximum 
total of 4 nominations): 

17.2.1. Category I: Outstanding Education/Training MAJCOM, AFRC or ANG Headquarters Level Staff 
Member. 

17.2.2. Category II: Outstanding Education/Training Manager (grades GS-11 through GS-14 to include 
Flight Chiefs, MEO Chiefs, ESOs). 

17.2.3. Category III: Outstanding Education/Training Specialist (grades GS-09 through GS-11, to include 
Guidance Counselors). 

17.2.4. Category IV: Outstanding Education/Training Technician/Specialist (grades GS-08 and below). 

17.3. Award Eligibility. MAJCOMs, FOAs, AFRC, and ANG should give consideration to those E&TF 
individuals whose performance was above and beyond the day-to-day mission. 

17.4. Writing the Nomination. See Chapter 1 for nomination and package information. See Attach-
ment 1 for information regarding the completion of AF IMT 1206. Additionally, refer to the following 
guidance: 

17.4.1. Rank and Name of Commander. Type in the Squadron Commander, Unit Director, or appropriate 
level commander/director making the nomination. 

17.4.2. Specific Accomplishments. The nomination should show the impact the nominee had on educa-
tion and training effectiveness and the services population. Nominations use the headings listed below. To 
maximize the use of space, bullets may begin immediately following the headings. 

17.4.2.1. Leadership/Job Performance in Primary Duties. 
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17.4.2.2. Innovation and Initiative. 

17.4.2.3. Unit and Self Improvement Efforts. 

17.4.2.4. Other Accomplishments. 

Chapter 18  

MANPOWER AND ORGANIZATION AWARDS FORPROFESSIONAL EXCELLENCE 
(OPR: HQ USAF/DPM AT DSN 222-1601) 

18.1. Types of Awards and Eligibility. All installation-level manpower and organization offices are eli-
gible for the Manpower and Organization Flight/Office of the Year awards, regardless of size. All individ-
uals assigned to a Manpower and Organization function (functional account code 108X and/or Duty Air 
Force Specialty Code (DAFSC) 37FX/3S3XX position (officer, enlisted, and civilian equivalent) in other 
functional activities) are eligible for individual awards. In addition, personnel assigned to AF/DPMT 
(Personnel and Training Panel) may complete under the AF/DPM umbrella. Specific Air Force awards 
are: 

18.1.1. The Large Manpower and Organization Flight/Office of the Year (11 or more authorizations). 

18.1.2. The Small Manpower and Organization Flight/Office of the Year (10 or fewer authorizations). 

18.1.3. The Headquarters-level Field Grade Officer of the Year (Secretary of the Air Force and Air Staff 
(HAF), MAJCOM, FOA, DRU, NAF, Unified Command, and Outside of the Air Force). 

18.1.4. The Headquarters-level Company Grade Officer of the Year (HAF, MAJCOM, FOA, DRU, NAF, 
Unified Command, and Outside of the Air Force). 

18.1.5. The Headquarters-level SNCO of the Year (HAF, MAJCOM, FOA, DRU, NAF, Unified Com-
mand, and Outside of the Air Force). 

18.1.6. The Headquarters-level NCO of the Year (HAF, MAJCOM, FOA, DRU, NAF, Unified Command, 
and Outside of the Air Force). 

18.1.7. The Headquarters-level Senior Civilian (GS-12/13 Action Office) of the Year (HAF, MAJCOM, 
FOA, DRU, NAF, Unified Command, and Outside of the Air Force). 

18.1.8. The Headquarters-level Intermediate Civilian (GS-11 and below) of the Year (HAF, MAJCOM, 
FOA, DRU, NAF, Unified Command, and Outside of the Air Force). 

18.1.9. The Installation-level Field Grade Officer of the Year. 

18.1.10. The Installation-level Company Grade Officer of the Year. 

18.1.11. The Installation-level SNCO of the Year. 

18.1.12. The Installation-level NCO of the Year. 

18.1.13. The Installation-level Senior Civilian (GS-12/13 Action Officer) of the Year. 

18.1.14. The Installation-level Intermediate Civilian (GS-11 and below) of the Year. 

18.1.15. The Installation-level Airman of the Year. 

18.1.16. The Air Force Senior Civilian Manager (all GS 15/15s along with MAJCOM Deputy XPMs) of 
the Year for Headquarters/Installation-level. 
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18.1.17. The Air Force Director of Manpower and Organization Special Recognition Award for Outstand-
ing and Dedicated Service (team or individual). 

18.1.18. NOTE: If an individual is not actually assigned or attached to a management headquarters func-
tion, he/she should compete as Installation-level. For example, a member assigned to an Air Staff or MAJ-
COM FOA would compete as Headquarters-level, but a person assigned to the Air Warfare Center at 
Nellis would compete as Installation-level. 

18.2. Description of the Awards.  

18.2.1. The Large and Small Manpower and Organization Flight/Office winners receive an engraved 
plaque for their office. Office winners do not qualify for the Air Force Recognition Ribbon. 

18.2.2. The Headquarters-level and Installation-level Manpower and Organization Officer, NCO, Airman 
(Installation-level only) and Civilian individual winners receive an engraved plaque, coin, and qualify for 
the Air Force Recognition Ribbon. 

18.2.3. The Air Force Director of Manpower and Organization Special Recognition Award for Outstand-
ing and Dedicated Service is presented by the Air Force Director of Manpower and Organization to an 
individual or team whom by the stellar duty and performance warrant special recognition for the award 
calendar year in support of the mission of the Air Force Manpower and Organization Community.  The 
individual or Team receives an engraved plaque, and coin(s), but do not qualify for the Air Force Recog-
nition Ribbon. 

18.3. Nominations. HAF Division Chiefs, Major Command (MAJCOM) Directors of Plans and Pro-
grams, or equivalents, are the nominating authority for their Commands. Air Force Field Operating 
Agency (FOA), Direct Reporting Unit (DRU), Unified Command, and other Outside of the Air Force 
nominating authority resides with the office that has oversight over their Manpower and Organization 
functions/personnel. HAF and AFMA can each nominate one candidate per category to compete for the 
Air Force-wide awards.  MAJCOMS, FOAs, and DRUs, also are limited to nominating one candidate per 
category. Unified Commands and Outside of the Air Force organizations, may submit one nomination for 
each individual award only. Proper consideration should be given any personnel performing special duty 
assignments within the MAJCOM, FOA, DRU, and/or establishment assigned. 

18.3.1. Nominations must cover the award fiscal year only. There are no restrictions on nominating previ-
ous award recipients 

18.3.2. Prepare and submit one copy of each award nomination on a single AF IMT 1206, Nomination 
for Award (front side only). Use single-spaced bullet format. Write in concise, straightforward, factual 
language. Use nomination factors listed in 18.3.2.1. and 18.3.2.2. as section headings in the nomina-
tions. Describe the accomplishments and contributions to both the unit mission and the manpower and 
organization community that make this office or individual the best performer. NOTE: A scoring weight/
percentage for each section is identified in parentheses (XX) and will be used by the selection panel). The 
Air Force Director of Manpower and Organization Special Recognition Award for Outstanding and Ded-
icated Service requires no AF IMT 1206 submission. Request nominating authorities provide a 4-7-line 
paragraph in bullet form detailing the events, activities, and accomplishments of the individual or team 
during the calendar award year. 

18.3.2.1. Individual Nominations: 

18.3.2.1.1. Significant Job Accomplishments/Contribution to Mission Effectiveness (60): Significant 
accomplishments and how those accomplishments contributed to increased mission effectiveness. Tell the 
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what, how and impact (internal and external of the organization) of the nominee’s accomplishments; cite 
resulting recognition, commendations, or awards if appropriate. 

18.3.2.1.2. Leadership and Management Ability (30): Leadership and management abilities reflected in 
daily job performance. Describe the impact on both the work center and organization; abilities to plan, 
control, complete and document projects at the appropriate level. 

18.3.2.1.3. Other Accomplishments (10): Significant self-improvements through on/off-duty education, 
training; achievements in professional or cultural associations; positive representation of the Air Force 
contributing to the welfare of the military and civilian communities; cite resulting recognition, commen-
dations, or awards if appropriate. 

18.3.2.2. Large and Small Office Nominations: 

18.3.2.2.1. Outstanding Achievements in Support of the Wing or Center’s Mission Accomplishment (60): 
Tell the what, how, and impact (internal and external of organization); cite resulting recognition, commen-
dations and awards (team and individual) if appropriate. 

18.3.2.2.2. Management of Programs And Resources (30): Focus on effectiveness and efficiencies (mon-
etary or time savings), performance improvements (individual, office, process, program, equipment, 
training, etc.), long-range implications, and peacetime and wartime impacts. 

18.3.2.2.3. Other Accomplishments (10): Positive representation of the Air Force and the functional com-
munity within the military and local communities, team and individual participation and accomplish-
ments; recruiting efforts, training, readiness, etc.; cite resulting recognition, commendations, or awards if 
appropriate. 

18.3.2.3. The Air Force Director of Manpower and Organization along with the Deputy Director of Man-
power and Organization will determine and designate the recipient of the Air Force Director of Manpower 
and Organization Special Recognition Award for Outstanding and Dedicated Service. 

18.3.3. Send nomination packages to HQ USAF/DPMR, 1040 Air Force Pentagon, Washington DC 
20330-1040 under a single letter of transmittal signed by the nomination authority. Include the project 
officer’s name, grade, office symbol, Defense Switched Network (DSN) telephone number, and E-Mail 
address. Electronic version of nomination packages should be sent to the attention of Air Force Enlisted 
Career Field Manager, AF/DPM Workflow, afdpm.workflow@pentagon.af.mil. 

18.3.4. After winners have been announced, the office, individual, and special award winners must pro-
vide three (3) 8” x 10” color photographs (individual in portrait format wearing service dress/business 
attire; office in landscape format, full length, wearing uniform of the day/office attire). In addition to the 
photographs, large and small office winners are responsible for submitting a complete list of personnel 
assigned during the award period for the production of individual certificates. Photos and personnel list-
ings should be mailed to AF/DPM at the address in paragraph 3.3. no later than 30 days after the release 
of HQ USAF/DPM message announcing the winners. 

18.4. Responsibilities. 

18.4.1. HQ USAF/DPM: 

18.4.1.1. Determines policy and guidelines for the award process. 

18.4.2. HQ USAF/DPM and AFMA obtain the award plaques/certificates and arrange the presentation 
ceremony. 

mailto:afdpm.workflow@pentagon.af.mil
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18.4.3. Award Winners: 

18.4.3.1. Military personnel will take appropriate documentation to their servicing military personnel 
flight for record update before being authorized to wear their ribbons. 

18.4.3.2. Provide required photographs and personal listings, as appropriate, to AF/DPMR. 

18.4.3.3. Parent unit provides travel funds for the winner to attend the presentation ceremony. 

18.4.4. MAJCOMs/FOAs/DRUs are encouraged to administer their own internal awards program for 
installation manpower and organization offices and individuals. 

ROGER A. BRADY, Lt General, USAF 

DCS/Personnel 

Attachment 5  

GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION 

References 

AFPD 36-28, Awards and Decoration 

AFMAN 37-139, Records Disposition Schedule 

Abbreviations and Acronyms 

AFMA—Air Force Manpower Agency 

AFSC—Air Force Specialty Code 

DRU—Direct Reporting Unit 

FOA—Field Operating Agency 

MAJCOM—Major Command 

Terms 

Center—A named unit that performs a specialized mission. A primary characteristic is that it performs 
most of its mission within a large complex at one location; for example air logistics centers and test cen-
ters. 

Manpower and Organization Flight/Office—Staff element, functional account code 108A, providing 
manpower and organization services to units of the host wing or center. 

Unified Command—A command made up of joint or combined forces, operating under a single com-
mander. 
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	16.1. Award Description. Chief Master Sergeant Chester “Chet” L. Myers Award.
	16.1.1. HQ AFPC/CC administers the Myers Award for Readiness Challenge IAW AFPD 36-28, paragraph 4.

	16.2. Award Eligibility.
	16.3. Writing the Nomination.
	16.3.1. The PERSCO judge/arbitrator at Readiness Challenge will prepare an unclassified narrative...
	16.3.1.1. Use bullet statements to show the accomplishments of each team to include specific resu...
	16.3.1.2. The PERSCO judge/arbitrator will sign a transmittal letter specifying the award and ide...
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	16.5. Selection Criteria.
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	16.5.1.1. In the event of a tie, the team with the most first-place finishes wins the award.
	16.5.1.2. If two or more teams are still tied, the team with the most second-place finishes wins ...


	16.6. Selection Process.
	16.6.1. HQ AFPC/DPWR will post the Readiness Challenge PERSCO competition results on its web site...

	16.7. Award Recognition.
	16.7.1. Prior to the Readiness Challenge event, HQ AFPC/DPWR will send both the trophy and a copy...
	16.7.2. The PERSCO judge/arbitrator will ensure the trophy is engraved to reflect the MAJCOM/ DRU...
	16.7.2.1. The presenter will present the winning PERSCO team with a trophy (reduced in size to ap...
	16.7.2.2. HQ AFPC/DPW has the display trophy engraved after each competition to reflect the MAJCO...


	16.8. Information Collections, Records, and Forms/IMTs.
	16.8.1. Information Collections. No information collections are created by this publication.
	16.8.2. Records. No records are created by this publication.
	16.8.3. Adopted Forms/IMTs. AF Form 1206,
	16.8.4. Prescribed Forms/IMTs. No forms are prescribed by this publication.
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	17.1. Award Description.
	17.2. Award Categories.
	17.2.1. Category I: Outstanding Education/Training MAJCOM, AFRC or ANG Headquarters Level Staff M...
	17.2.2. Category II: Outstanding Education/Training Manager (grades GS-11 through GS-14 to includ...
	17.2.3. Category III: Outstanding Education/Training Specialist (grades GS-09 through GS-11, to i...
	17.2.4. Category IV: Outstanding Education/Training Technician/Specialist (grades GS-08 and below).

	17.3. Award Eligibility. MAJCOMs, FOAs, AFRC, and ANG should give consideration to those E&TF ind...
	17.4. Writing the Nomination.
	17.4.1. Rank and Name of Commander. Type in the Squadron Commander, Unit Director, or appropriate...
	17.4.2. Specific Accomplishments. The nomination should show the impact the nominee had on educat...
	17.4.2.1. Leadership/Job Performance in Primary Duties.
	17.4.2.2. Innovation and Initiative.
	17.4.2.3. Unit and Self Improvement Efforts.
	17.4.2.4. Other Accomplishments.



	Chapter 18
	18.1. Types of Awards and Eligibility.
	18.1.1. The Large Manpower and Organization Flight/Office of the Year (11 or more authorizations).
	18.1.2. The Small Manpower and Organization Flight/Office of the Year (10 or fewer authorizations).
	18.1.3. The Headquarters-level Field Grade Officer of the Year (Secretary of the Air Force and Ai...
	18.1.4. The Headquarters-level Company Grade Officer of the Year (HAF, MAJCOM, FOA, DRU, NAF, Uni...
	18.1.5. The Headquarters-level SNCO of the Year (HAF, MAJCOM, FOA, DRU, NAF, Unified Command, and...
	18.1.6. The Headquarters-level NCO of the Year (HAF, MAJCOM, FOA, DRU, NAF, Unified Command, and ...
	18.1.7. The Headquarters-level Senior Civilian (GS-12/13 Action Office) of the Year (HAF, MAJCOM,...
	18.1.8. The Headquarters-level Intermediate Civilian (GS-11 and below) of the Year (HAF, MAJCOM, ...
	18.1.9. The Installation-level Field Grade Officer of the Year.
	18.1.10. The Installation-level Company Grade Officer of the Year.
	18.1.11. The Installation-level SNCO of the Year.
	18.1.12. The Installation-level NCO of the Year.
	18.1.13. The Installation-level Senior Civilian (GS-12/13 Action Officer) of the Year.
	18.1.14. The Installation-level Intermediate Civilian (GS-11 and below) of the Year.
	18.1.15. The Installation-level Airman of the Year.
	18.1.16. The Air Force Senior Civilian Manager (all GS 15/15s along with MAJCOM Deputy XPMs) of t...
	18.1.17. The Air Force Director of Manpower and Organization Special Recognition Award for Outsta...
	18.1.18. NOTE:

	18.2. Description of the Awards.
	18.2.1. The Large and Small Manpower and Organization Flight/Office winners receive an engraved p...
	18.2.2. The Headquarters-level and Installation-level Manpower and Organization Officer, NCO, Air...
	18.2.3. The Air Force Director of Manpower and Organization Special Recognition Award for Outstan...

	18.3. Nominations.
	18.3.1. Nominations must cover the award fiscal year only. There are no restrictions on nominatin...
	18.3.2. Prepare and submit one copy of each award nomination on
	18.3.2.1. Individual Nominations:
	18.3.2.1.1. Significant Job Accomplishments/Contribution to Mission Effectiveness (60): Significa...
	18.3.2.1.2. Leadership and Management Ability (30): Leadership and management abilities reflected...
	18.3.2.1.3. Other Accomplishments (10): Significant self-improvements through on/off-duty educati...

	18.3.2.2. Large and Small Office Nominations:
	18.3.2.2.1. Outstanding Achievements in Support of the Wing or Center’s Mission Accomplishment (6...
	18.3.2.2.2. Management of Programs And Resources (30): Focus on effectiveness and efficiencies (m...
	18.3.2.2.3. Other Accomplishments (10): Positive representation of the Air Force and the function...

	18.3.2.3. The Air Force Director of Manpower and Organization along with the Deputy Director of M...

	18.3.3. Send nomination packages to HQ USAF/DPMR, 1040 Air Force Pentagon, Washington DC 20330-10...
	18.3.4. After winners have been announced, the office, individual, and special award winners must...

	18.4. Responsibilities.
	18.4.1. HQ USAF/DPM:
	18.4.1.1. Determines policy and guidelines for the award process.

	18.4.2. HQ USAF/DPM and AFMA obtain the award plaques/certificates and arrange the presentation c...
	18.4.3. Award Winners:
	18.4.3.1. Military personnel will take appropriate documentation to their servicing military pers...
	18.4.3.2. Provide required photographs and personal listings, as appropriate, to AF/DPMR.
	18.4.3.3. Parent unit provides travel funds for the winner to attend the presentation ceremony.

	18.4.4. MAJCOMs/FOAs/DRUs are encouraged to administer their own internal awards program for inst...
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